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AJIMUHUCTPATUBHBIN peraaMeHT
[IPEJOCTaBICHUS] MyHHULIUIIATBHON yCIyru
«[IpuHATHE TOKYMEHTOB, a TAKXKE BbI1a4ya PELUICHUI O NIEPEBO/IE I 00 OTKa3e B MEPEBOIC
YKHJIOTO ITOMEUICHUS B HEXKWIIOE TOMELICHNE HIIM HEXHUIIOTO TOMELIEHHUS B )KUJI0€ IIOMEILIEHHE»

I. O0wIme moIoXKEHUS

1.1. [IpenMeT aAMMHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIN perjaMeHT NpeaocTaBiIeHHs] MyHUIunaibHol yenyru «[Ipunstue
JOKYMEHTOB, a TaKKe BblAaya pPEUIeHHH O mepeBojie WM 00 OTKa3e B IEpeBOJE HKHUIIOrO
MOMEILEHUS B HEXHWIOE IOMEIIEHUE UM HEKUIIOTO MIOMEIICHUS B JKUJIOE ITOMEILIeHHe) (J1anee —
AJMMHHCTpPAaTUBHBIN periiaMeHT) pa3paboTaH B LIEJSAX MMOBBILIEHHUS KauyecTBa MPEI0OCTABICHUS U
JOCTYITHOCTH MYHHIIMIIAIBHON YCIyTH, CO3MaHUs KOMQOPTHBIX YCIOBUH JUISI TONYyYCHHS
MYHHULIMIIAJBHOW  YCIYrM, B TOM 4YHCII€ Yepe3 KpaeBO€ aBTOHOMHOE YUYPEKIEHUE
«MHOro(yHKIIMOHAJIbHBIM LEHTP NPEJOCTABICHUS FOCY1apCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT
Anraiickoro kpas» (nanee — MHOroyHKIMOHAJIBHBIA LEHTP)l, B 3JIEKTPOHHON (dopme c
UCIIOJIb30BaHUEM (eIepaIbHON  TOCYAapCTBEHHOW WH(OPMAIMOHHONW CHCTeMbl «EXMHBIN
HOPTaJl TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX ycuyr (pyHkuuii)»2 (nanee — Enunbiil nopran
rOCyIapCTBEHHBIX M  MYHMUMIOAIBHBIX ycayr (dyHKUui)) C  COOJMIOJEHHEM  HOPM
3aKoHoAarenbcTBa Poccuiickoit denepanyu o 3allUTe NEPCOHAIBHBIX JaHHbIX.

AJMUHUCTPAaTUBHBIM  pErjJaMeHT  ONpelesieT  CpOKH, TpeOOBaHMs,  YCIOBUS
NpPEOCTaBIEHUs] M MOCIEJOBATENbHOCTh JACUCTBUIM (aAMUHUCTPATUBHBIX MpOLENYp) IHpHU
OCYIIECTBJICHUH ITOJIHOMOYM MO OKa3aHUIO JAaHHOW MYHUIIMITAIIBHON YCIIYTH.

1.2. Onmcanue 3asBUTEIICH.

MyHunumnanpHas —yciayra TMpefocTaBisieTcss (U3MYECKUM, IOPUAMYECKUM  JIHIIAM,
SIBJISTFOIITUMCSI COOCTBEHHMKAMH COOTBETCTBYIOIIMX MOMEIICHUH (fajyiee — 3asBUTENN) JTUOO0 WX
YIIOJTHOMOYEHHBIM TPEACTaBUTENSIM, OOpaTHBIIMMCS C 3asABJICHHEM O IMEePEeBOJE >KUIIOTO
MMOMEIIEHHS B HEXKMIIOE MM HEKUIIOTO MMOMEIIEHUS B YKUIIOE TOMEIIEHHE.

2.1. HaumMeHOBaHNE MYHUIIMITAIbHON YCITYTH.

2.2. HaumeHoBaHume opraHa MECTHOTO CAMOYIPABJICHHUS, MPEIOCTABISAIOIIETO
MYHHUIUIIAJIBHYIO YCIIYTY.

[IpenocraBienne MyHUIMNANBHON ycinyru «lIpuHATHE NOKYMEHTOB, a TaKXKe Bblaaya
peleHuit 0 mepeBojie Uik 00 OTKa3e B MEPEeBOJE KUIJIOTO MOMEUICHHS B HEXKUIIOE MOMEIIEHNE
WM HEXUIONO IOMEIICHUS B JKWJIOE IIOMEIIEHUE» OCYLIECTBISIETCS OPraHoM MECTHOrO
CaMOYTIPaBJICHHUS.

1 TIPY YCTIOBHUHM HAJMYUS 3aKIIOUYCHHOTO COTJIAIICHNS O B3aUMOJICHCTBUN MeX Ty MHOTOQYHKIIMOHAIEHBIM IICHTPOM
u OMCY

2 TIPEOCTaBJIEHINE MYHHUIIMIIAJIBHON YCIYTH OCYIIECTBISETCS B AJIEKTPOHHOH (hopMe NMpH HANWYIMH PETHCTPALIUN
3as;BUTeNs Ha EAWHOM mopTane rocylapCTBEHHBIX M MYHHIUIANBHBIX yCIyT (QyHKIHH), a TakkKe CIeHaTbHON
kHONKH «[lomydnTs ycimyry».



[Ipouenypsl mprema JOKYMEHTOB OT 3asBUTENS, PACCMOTPEHUS JOKYMEHTOB M BblIauu
pe3ysbTara MpeaoCTaBICHUsI MyHULIUTIAIBHONW YCIIYTH OCYIIECTBIISAETCS JOHKHOCTHBIMU JTUIIAMH
(MyHUIIMDAIBHBIME  ciiy>kamumu)  Aamunuctpauun  Camapckoro cenbcoBera JIOKTeBCKOTo
paiioHa Anralickoro kpas..

2.3. TpeOoBaHusi K MOPSIKY HHPOPMHUPOBAHUS O MPEIOCTABICHHUM MYHULUIAIHHOU
YCIIYTH.

2.3.1. Uadopmarus mo BompocaM MPEAOCTABICHHUS MYHHIIUIAIBHOW YCIYTH SIBIISCTCS
OTKPBITOM M OOILIENOCTYITHOW, MOMET OBITh IOJIyudeHa 3asBUTEJEM JIMYHO TOCPEICTBOM
MUCBbMEHHOTO U (WJIM) YCTHOTO OOpalieHus, 4epe3 d3JCKTPOHHYIO MOYTY, MO TenedoHy s
CIpaBOK, Ha OQUIMATBPHOM  HWHTEpHET-CaliTe  MYHHIMIAILHOTO  OOpa3oBaHMs, Ha
MH(OPMALIMOHHBIX CTEHJaX B 3aJIaX MpreMa 3asBUTENC B OpraHe MECTHOIO CaMOYPAaBJICHUs, B
MHoro(yHKIIMOHAJILHOM IIEHTPE MPHU JTMYHOM OOpAIlEHUH 3asgBUTENSA U B IIEHTPE TeIEPOHHOTO
o0ciyXUBaHUS, Ha HMHTEpHET-caiiTe MHOropyHKIIMOHANBHOTO IIEHTpa, MPH HCIOJIb30BAHUU
Enunoro moprana rocy1apcTBEHHBIX M MyHUIIUTIATIBHBIX YCIYT ((QYHKIHIA) B HTHPOPMALMOHHO -
TEJIEeKOMMYHUKaMOHHOU ceTn « HTepHeT».

2.3.1.1. Undopmanmst 0 mpeoCTaBICHUH MYHHLIMIAIBHOW ycnyrd Ha EquHom moprane
rOCY/IapCTBEHHBIX ¥ MYHUIIUIAIBHBIX YCIYT (PYHKIIHIA).

Ha EnunoMm moprame rocynapcTBEHHBIX M MYHHIMIAIBHBIX YCIyr ((pyHKIUN)
pa3Merniaercs cienyromnas HtHGpopmarus:

1) wucuepnbIBAIONIMKA TEPEYEHb JTOKYMEHTOB, HEOOXOIMMBIX [JIsi TPEIOCTaBICHUS
MYHUIIMIIATBHOW yCIyru, TpeOoBaHUS K OG(OPMIEHUIO YKa3aHHBIX JIOKYMEHTOB, a TakKke
nepeveHb JJOKYMEHTOB, KOTOPbIE 3asiBUTENb BIIPaBE MPEICTABUTH M0 COOCTBEHHOW MHHUIINATHBE;

2) Kpyr 3asBUTENEH;

3) CpoK IIpeloCTaBIICHUSI MyHULIUIIAJIbHOW YCIIYTH;

4) pe3ynbTaThl MPENOCTABICHUS MYHUIMINAIBHON YCIYTH, MOPSIOK MPEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs pe3yJIbTaTOM MPEAOCTaBICHUSI MyHULIMIIAILHON yCIIyTH;

5) pa3mep rocynapcTBeHHOU MOILIMHBI, B3UMAaeMOil 3a Pe0CTaBIeHINEe MyHUITUTIAIBHON
YCIIyTH;

6) wuCuepnbIBAIOIIUN [epeueHb OCHOBAaHWM Ui TPUOCTAHOBIEHUS WM OTKaza B
IIPEIOCTABIEHUU MYHUIIMIIAIIBHON YCIIYTH;

7) o mpaBe 3asBUTENsl Ha JocyAeOHOe (BHecyneOHOe) oOkanoBaHUE JEHCTBUMN
(Oe3nelicTBUSl) M pelIEHUHM, MPHUHATHIX (OCYIIECTBISEMBIX) B XOJI€ MPEJOCTaBICHUS
MYHUIUTAIBHON YCIIyTH;

8) bopmel 3asBiIeHMI (YBETOMIICHH, COOOIIEHHIT), UCTIOIb3YEeMbIE TP MPEIOCTABICHUN
MYHUIUTAIBHON YCITyTH.

Wudopmanms Ha EnuHOM mOpTane TrocyJapCTBEHHBIX W MYHUIMIIAIBHBIX YCIYT
(yHkiuit) o mopsake M CpoKax MpPeNOCTaBICHUS MYHMLUIAIBHOW YCIyrH Ha OCHOBAaHUU
CBEIICHMH, cojepxaiuxcsi B (eaepalbHOW TrocydapCTBEHHOM WH(GOPMAIMOHHON CcUCTEME
«®DenepanbHbIl  peecTp TrOCYJAapCTBEHHBIX W MYHUIMOAIBHBIX  ycinyr  (QyHKIM)»,
IIPEIOCTABIISETCS 3aBUTENIO OECIIIIATHO.

JocTtyn Kk uHpoOpMalMu O CPOKax M MOPSAIKE NPEAOCTABICHHS YCIYTH OCYLIECTBISAETCS
0e3 BBIMOJIHEHUS 3asBUTENIEM KAaKUX-THMOO TpeOOBaHMI, B TOM 4ucCiIe 0€3 HCIOJb30BaHUs
IPOTPaMMHOI0 00ecreueHusl, YCTaHOBKa KOTOPOTO Ha TEXHUYECKUE CpE/ICTBA 3asBUTENSA
TpeOyeT 3aKiIlo4YeHHs] JUIEH3MOHHOIO WJIM HHOTO COMIAlIeHUs C IpaBooOsagaTesieM
IPOTPaMMHOT0 OOECIIeYeHHs, IPelyCMaTPUBAIOLIET0 B3MMAaHHE IUIATHl, PETHCTPALMIO WU
ABTOPU3ALIMIO 3asIBUTEIS UM NPEAOCTABICHUE UM IIEPCOHAIBHBIX JaHHbIX.

2.3.2. CsemeHHs O MeCT€ HAaxOXKIEHHMS OpraHa MECTHOIO CaMOYIPaBJICHHUS,
MIPEIOCTABIISAIONIEr0 MYHULIUNIATBHYIO yCIyTy, Tpaduke padoThl, IOYTOBOM aJpece M ajpecax
AIIEKTPOHHOM TOYTHI JUIs HampaBieHUs oOpalleHui, o Teae@OHHBIX HOMEpax pa3MeIIeHbl Ha
oQUIMaTEHOM MHTEpHET-CaiiTe MYHUIIMNIATLHOIO 00pa3oBaHus, HA HHPOPMAIIMOHHOM CTEH/IE B
3aje mpuema 3asBuUTesed, Ha EnuHOM moprane rocynapcTBEHHBIX U MYHUIMNAIBHBIX YCIYT
(pyHkuMif), a TakKe B IPUIIOKEHUHU | K ATMUHUCTPATUBHOMY PETJIAMEHTY.




2.3.3. CBegeHusi 0 MecTe HaxoOXJIeHHUS MHOTOQYHKIIMOHAIBLHOTO IIEHTpa, Tpaduke
paboThl, aapece OPHUIMATBHOTO HMHTEPHET-CaiiTa, aJpec HIEKTPOHHOW MOYTHI, KOHTAKTHBIH
TeneoH LeHTpa TeneOHHOro OOCIY)KUBAHMS pPa3MEIIAlOTCs Ha HHQOPMAIIMOHHOM CTEHJE
OpraH MECTHOT'O CaMOYTIPABJICHUS U B MIPUIIOKECHUN 2 K AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.4. Csemenus o0 opraHax TOCyJapCTBEHHOW BIJIaCTH, OpraHaXx MECTHOI'O
CaMOYIPABJICHUS ¥ OPTaHU3ALNSX, YIACTBYIOLIUX B IIPEAOCTaBICHUHA MYHULIUIIAIbHON YCIyTH.

[Ipn mnpenocraBieHMM MYHULMNAIBHOM YCIYTM OpraH MECTHOTO CaMOYIPABJICHHS
B3aUMOJENCcTBYeT ¢ YmpasiieHueM @PenepaibHON CIyX Obl TOCYIapCTBEHHOW pEruCTpalyH,
KagacTpa M Kaprorpadguu mo AJNTaiicKOMy Kparo, OpraHaMd TOCYJapCTBEHHON BIIACTH U
OpraHaMM MECTHOTO CaMOYIIPaBJIEHMsI, B PACIOPSDKEHUU KOTOPBIX HAaXOAATCA JOKYMEHTBI U
CBEJICHUs, YKa3aHHbIEC B YHKTE 2.7.2 HACTOAIMIEro AJMUHUCTPATUBHOIO PETJIAMEHTA.

2.3.5. Ilpu obOpaiieHun 3asiBUTENS] B OPraH MECTHOT'O CaMOYIPaBJIEHUs] MUCbMEHHO WIIN
yepe3 DSJEKTPOHHYIO MOYTy 3a MojiydeHHeM HuHpopMauuu (MOJy4yeHUs KOHCYJIbTAIMH) I10
BOIIpOCaM IPEAOCTABICHUS MYHMLMIIAJbHOW YCIYrM OTBET HAIpaBSIETCsl B CPOK, HE
npeBbImaronyii 30 AHEH co JHS perucTpanuu oOpanieHusl.

2.3.5.1. Tlo TenedoHy CHEIUAIUCTHI OpPraHa MECTHOTO CaMOYIPABJICHHUS JAlOT
MCYEPIBIBAIOIYI0 HHGOPMAIUIO IO MPEIOCTABICHUIO MYHHUIUIAIBHON YCIIYTH.

2.3.5.2. KoHcynpTanuu 1o npeaocTaBlICHUI0 MYHUIUIAIBHON YCIYTH OCYLIECTBIISAIOTCA
CHEIHMATUCTaMU OpraHa MECTHOTO CaMOYIPABJICHUS MPH JUYHOM OOpalleHuu B pabouee Bpems
(npunosxenue 1).

2.3.5.3. KoHcynbTanuu no npeiocTaBICHUI0 MYHULIMIAIIBHON YCIIYTH OCYIIECTBISIOTCS
0 CJIEAYIOLIMM BOIIPOCaM:

1) mepeuHI0 JOKYMEHTOB, HEOOXOAUMBIX JJISl MPEAOCTaBICHHUS] MYHUIIMITATBHOMN YCIIyTH,
KOMIUIEKTHOCTH (JIOCTaTOYHOCTH ) IPEJICTABICHHBIX JOKYMEHTOB;

2) UCTOYHUKA TIONYyYEHUS JOKYMEHTOB, HEOOXOOUMBIX JJIsl  MPEeACTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

3) BpeMeHH MpueMa U BbIIaY TIOKYMEHTOB;

4) cpOKOB IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIIyTH;

5) mopsiaka oOkajmoBaHHs JEHCTBUM (O€3MEHCTBUS) W PEUICHHM, OCYIIECTBISEMBIX U
IPUHUMAEMBIX B XO/I€ PEAOCTaBICHNUSI MYHUIMIIAIILHON YCIIYTH;

6) uHBIC BOMPOCHI, BXOMSIIME B KOMIICTCHIIHMIO OpraHa MECTHOTO CaMOYIPaBJICHHS,
MIPEIOCTABIISAIONIEr0 MyHUIIUIIATIbHYIO YCIIYTY.

2.3.5.4. Ilpu oOCylIECTBIEHUH KOHCYJIbTUPOBAHUS CHEUUAIMCTBI OpraHa MECTHOrO
CaMOyIpaBJIEHUS. B BEXJIMBOM M KOPPEKTHOM (Qopme, JIaKOHWYHO, IO CYIIECTBY BOIpoca
00s13aHBl TIPE/ICTaBUThCS (yKa3aTh (pamMuIIUIO, UMS, OTYECTBO, JOJDKHOCTH), AAaTh OTBETHI Ha
3a/laHHbIE IPaXXTAHUHOM BOIIPOCHI.

2.3.5.5. Ecnu nocTaBieHHbIE TPaKJaHUHOM BOIIPOCHI HE BXOJAT B KOMIIETEHIMIO OpraHa
MECTHOI'O CaMOYIPaBJIECHMsI, CIEUUATUCT HHYOPMHUPYET TMOCETUTENS] O HEBO3MOXHOCTU
NPEJOCTABIIEHUS] CBEJACHUN U pa3bsCHAET €My IpaBO OOpaTUTHCS B OpraH, B KOMIETEHIUIO
KOTOPOT'O BXOJST OTBETHI Ha IOCTABJIEHHBIE BOIIPOCHI.

2.3.5.6. Bpemsi KOHCYJIbTAllMM MIPU JIMYHOM MPUEME HE JOJHKHO MPEBBIATh 15 MUHYT C
MOMEHTa Hayajla KOHCYJIbTHPOBAHUSI.

2.3.6. Ilpun mnpenocTtaBieHUMH MYHUIMNAIBHOM YCIYyTH 3ampeniaercss TpeboBaTh OT
3asBUTENST OCYIIECTBICHUS JICUCTBHM, B TOM YHCIE COTJIACOBAHWM, HEOOXOIUMBIX JIJIS
MOJTyYeHUs] MYHUIIUTIATHHON YCIYTH U CBS3aHHBIX C OOpAIllEHUEM B FOCYIapCTBEHHBIC OpPTaHBI,
OpraHbl MECTHOTO CaMOYIPAaBIEHUS W OpraHU3allu, IOJIBEJOMCTBEHHBIE T'OCYIapCTBEHHBIM
OpraaM M OpraHaM MECTHOTO CaMOYIPaBJICHHs, 3a HCKIIOYEHHEM IOJIYYEHHs YCIYT,
BKJIIOUEHHBIX B IlepeueHb yciyr, KOTOpbIE SIBISIFOTCS HEOOXOAMMBIMU M O00S3aTENbHBIMU IS
MPEIOCTAaBIEHUS] MYHUIIUIIATBHBIX YCIYT HAa TEPPUTOPUN MYHUIIUTIATHHOTO 00pa3oBaHUs.

2.4. Pe3ynbpTat NpeoCTaBICHUSI MYHUIIUITATIbHOW YCIIYTH.

Pesynbrarom npenocTaBieHUss MyHULIUTTAIBHON YCITYTH SBJISIETCS:
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1) Bbimava pemieHus (YBEIOMIJICHHSI) O MEPEBOJC KHUJIOTO MOMEIICHHS B HEXKUIOE WU
HEXUJIOTO MOMEILEHHUS B KUJIO€ TIOMEIIEHUE;
2) Bbigauya pemieHus (yBeIOMJICHHS) 00 OTKa3e B IMPEAOCTABICHUM MYHHUIMITATbHON

YCIIYTH.

2.5. Cpok npeaocTaBIeHUs MyHULIMIATLHON YCITYTH.

Cpoxk mpenocTaBieHUs] MyHHIMIIATBHON YCIYTH, ¢ yYeTOM HEOOXOIUMOCTH OOpamieHHs
B OpraHbl TOCYJAapCTBEHHOM BJIACTH, OpPraHbl MECTHOIO CaMOYIPABJICHHUS W OpraHu3allui,
Y4acCTBYIOLIME B €€ MPEJOCTABICHUH, COCTABIISIET COPOK ISITh IHEW C MOMEHTA MPECTABICHUS B
YCTaHOBJICHHOM MOPSI/IKE 3asBIICHUS U JOKYMEHTOB, HEOOXOAUMBIX JI MPUHATHUS PEIICHUS O
IIPEIOCTABICHUN MYHUIIUIIATBHON YCIYTH, 10 MOMEHTA MOJIY4YEHUs! pe3ysibTaTa Ipe10CTaBIECHUs
MYHULIMNIAJIBHOW yciyru. B ciywae mpezicraBiieHUs] 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.7.1 AIMHHHCTPAaTUBHOTO perjaMeHTa, uepe3 MHOropyHKIHOHAJIBHBIN IEHTP CPOK
OPUHSITUS PELIICHHUS O MPEJOCTaBICHUN MYHHUIIMIIAILHOM YCIYrH UCUUCISETCS CO JAHS Meperadyn
MHoro(yHKIIMOHAIEHBIM IIEHTPOM TaKHUX JIOKYMEHTOB B OPTaH MECTHOT'O CaMOYIIPABJICHHUS.

2.6. llepeyeHb HOpPMATHBHBIX TMPABOBBIX aKTOB, HEMOCPEICTBEHHO PEryIHPYIOIINX
IIPEIOCTABIEHUE MYHUIIMIIAIBHON YCIIYTH.

[IpenocraBneHne MYyHHIIMIAIBLHON YCIYTHM OCYIIECTBISETCS B COOTBETCTBUU CO
CJIEYIOIIMMH HOPMaTUBHBIMU [IPAaBOBBIMU aKTaMHU:

1) Koncrurymueit Poccuiickoit @enepanuu;

2) KunuuaeiM kogekcom Poccuiickoit @enepannu ot 29.12.2004 Nel88-D3;

3) ®enepanbabiM  3akoHOM OT 06.10.2003 Nel31-®3 «O06 o0O0mMX NPUHIKAIIAX
OpraHu3alMy MECTHOTO caMmoynpasieHus B Poccuiickoit denepanmnny;

4) ®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY;

5) ®enepanbubiM 3aKk0HOM OT 27.07.2010 Ne210-®D3 «O0 opranuzanuu npeaocTaBiIeHUs
rOCY/IapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT»;

6) denepanbroro 3akoHa oT 06.04.2011 Ne 63-D3 «O06 31eKTPOHHOM TOITHCH;

7) nocranoBnenuem IlpaButensctBa Poccuiickoit denepanuu ot 28.01.2006 Ned7 «O6
yrBepxkaeHun [losokeHHsT O TpU3HAHUM [IOMEIIEHUS KWIbIM IOMEIEHUEM, >KUJIOro
MOMEIIEHUSI HENPUTOJIHBIM JJIs TPOXKUBAHUS W MHOTOKBAPTHPHOTO JOMa AaBapUMHBIM U
MOJJICKALTUM CHOCY WJIM PEKOHCTPYKIIUI;

8) mocranosnenueM IIpaBurenscrBa Poccuiickoit denepanyu ot 10.08.2005 Ne502 «O6
YTBEPXKACHUM (OPMBI YBEIOMJICHUSI O TMepeBoje (O0TKa3ze B IMEPEBOJE) KHIOTO (HEXUIIOTO)
MoMeIleHus B Hexkumoe (>kuioe) momenieHune» («Poccuiickas razera», 17.08.2005, Nel180);

9) mocranoryienuem [IpaBurenscTBa Poccuiickoit denepanuu ot 26.03.2016 Ne 236 «O
TpeOOBaHUAX K MPEJOCTABICHUIO B 3JEKTPOHHOM (hopMe rocy1apCTBEHHBIX U MYHHUIIMITAIbHbBIX
YCIIyT»;

10) Iocranosnenuem [IpaBurensctBa Poccuiickoit denepannu ot 25.06.2012 Ne 634 «O
BUJAX JJIEKTPOHHOW IOANMCH, HUCIHOJIb30BAaHUE KOTOPBIX JONMYCKAEeTCAd INpU OOpallleHUuH 3a
MIOJIyYE€HUEM T'OCYJapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT»;

11) Iocranosnenuem IIpaButenscrBa Poccuiickoit @eneparuu ot 25.08.2012 No 852
«O6 yrBepxxaeHun IlpaBuil HMCMONB30BaHMUS YCUIIEHHOW KBaNH(UIIMPOBAHHOM 3IIEKTPOHHOMN
NOJMUCU TIPU OOpaIIeHHUU 3a IMOJYYEHHEM TOCYAApCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT U O
BHECeHUHU u3MeHeHus B [IpaBuia pa3paboTku U yTBEpKACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB
MIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX YCIIYT»;

12) mnocranoBnenuem I'ocymapctBeHHoro komutera Poccuiickoit ®epepauuu 10
CTPOUTENbCTBY M O KUJIUIIHO-KOMMYHalIbHOMY KoMiuiekcy oT 27.09.2003 Nel70 «OO0
yTBepkaeHUH [IpaBui 1 HOPM TEXHUYECKOM AKCIUTyaTaluu KuiaumHoro Gouaa» («Poccuiickas
razeray, 23.10.2003, Ne214);

13) YcraBoM MYHHIIMIIAIBHOTO 00pa30BaHUs;

14) IonoxeHnemM 06 oOpraHe MECTHOTO CaMOYIIPaBICHUS;

15) UHBIMM MYHHUIIMOIAILHBIMU IPABOBBIMU aKTaMU (TIPH HATTUYHH);




2.7. HcuepnbiBaromuii TepedeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUH C
HOPMATUBHBIMHU IPAaBOBBIMU aKTaMU JUIs NPEJOCTABJICHUS MYHULUIIAIBHOM YCIYI'M U YCIYT,
KOTOpBIE SBJISIOTCS HEOOXOJIMMBIMU M O0S3aTCIbHBIMU TSI MPEJOCTABJICHHUS] MYHUIIMITAIBHOM
YCIIYTH, MOJJICKAIIMX PEICTABICHUIO 3asIBUTENIEM, MTOPS0K UX MPEAOCTABICHHUS.

2.7.1. OcHoBaHueM [Uisi TNPEAOCTaBICHUS MYHUIUNAIBHON  YCIYrM  SBISETCA
HANpaBJICHHOE B OpraH MECTHOTO CAaMOYIPAaBICHHS 3asBICHHE B IHCBMEHHOH Qopme,
MPEJICTABJICHHOE Ha JIMYHOM IpHEME, HAMpaBJICHHOE MOYTOH HIM B (OpPME 3IIEKTPOHHOIO
JOKyMeHTa uepe3 Equnblil mopran rocy1apcTBeHHBIX M1 MyYHULIMNAIBHBIX YCIyT (pyHKIMiT) 1160
nojaHHoe 4vepe3 MHOroyHKIIMOHATBHBIM LEHTP MO (OpMe COrJIacCHO MPUIIOKEHHUI0 5 K
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

K ykazaHnHOMYy 3asIBI€HHUIO MPUIIATAIOTCS CIETYIOIINE JOKYMEHTBI:

1) mpaBoycTaHaBIMBAIOIIKE JOKYMEHTHI Ha IIEPEBOIMMOE ITOMEIIEHNE (OIMHHUKYI WU
3aCBU/ICTEJILCTBOBAHHBIE B HOTApUAIbHOM IMOPSAKE KOIMUH), B CIydae eClH IPaBO HA HEro He
3aperucTpupoBaHo B EQMHOM rocy1apcTBEHHOM PeECTPE HEJABUKUMOCTH;

2) TOArOTOBJICHHBIH ¥  O(QOPMIICHHBI B  YCTAaHOBJICHHOM TOPSIKE MPOEKT
nepeycrpoiictBa M (WIM) MEPEIIaHUPOBKM MEPEBOAMMOIO IMOMeENIeHUusl (B ciydae, €ciu
NEPEeyCTPOMCTBO U (MJIH) MEPEIUIaHUPOBKA TPEOYIOTCS Al 00eCIIeYeH s UCTIOIb30BaHUS TAKOTO
MOMEILEHUS B KAYECTBE KUJIOT'O WIIM HEXKUIIOTO [IOMEIICHHUS ).

2.7.2. llepeyenb JOKYMEHTOB (CBEICHHMI), 3ampaliuBaeMbIX OPraHOM MECTHOTO
CaMOYTIPABIICHUS B MOPSIKE MEKBEIOMCTBEHHOTO B3aUMOICHCTBHUSI:

1) mpaBoycTaHaBIMBAIOLIUE TOKYMEHTHI Ha MEPEBOJUMOE MOMEIIECHUE, €CIM MPaBo Ha
HEro 3aperucTpUpoBaHO B EqMHOM rocynapcTBEHHOM peecTpe HEIBHKUMOCTH,

2) mnaH MepeBOAMMOIO IMOMEIIEHUS C €ro TeXHHMYECKUM OIMCaHUueM (B cilydae, eciu
MEePEBOAMMOE TTOMEIICHUE SBIISICTCS KUJIBIM, TEXHUYECKUN MACTIOPT TAKOTO MOMEILICHHUS );

3) mOSTaXKHBIH TUIaH 0Ma, B KOTOPOM HaXOAMUTCS MEPEBOUMOE MTOMEIICHUE.

3asBUTENH BIIpaBe MO COOCTBEHHOW WHHUIIMATUBE CAMOCTOSITEIBHO MPEACTaBUTH
JIOKYMEHTBI, YKa3aHHbIE B HACTOSIIIIEM ITyHKTE.

2.7.3. Opran MECTHOTO CaMOYIpPAaBJICHHsS HE BIpaBe TpeOOBaTh OT 3asBUTEIS
MPEJICTAaBICHUE IPYTHX JOKYMEHTOB KPOME JOKYMEHTOB, UCTPEOOBaHME KOTOPBIX Y 3asBUTEIsS
JIOTTYCKAEeTCsl B COOTBETCTBUU C MYyHKTOM 2.7.1 AJIMHMHHCTPAaTUBHOTO pErjiaMeHTa. 3asBUTEIIO
BBIJIAETCS] PACIHCKA B MOJYYEHUH OT 3asIBUTENS JOKYMEHTOB C YKa3aHHMEM WX MEPEYHs M JaThl
WX TIOJIYYCHHUS] OPraHOM MECTHOTO CaMOYITPaBIEHHs, a TAaKXKe ¢ YKa3aHHUEM TEpeUuHs CBEACHUN U
JTOKYMEHTOB, KOTOpble OyayT TMOJy4eHbl MO MEXBEIOMCTBEHHBIM 3ampocamM. B cmyuae
MPEACTABICHUS JOKYMEHTOB uepe3 MHOroQyHKIMOHAIBHBIM IIEHTP paclucKa BbBIJACTCS
yKa3aHHBIM MHOTO(YHKIIMOHATBHBIM IIEHTPOM. ['OCyJapCcTBEHHBIE OpraHbl, OPraHbl MECTHOTO
CaMOYTIPaBIICHUSI U TOJABEAOMCTBEHHBIE TOCYJAPCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOTO
CaMOYTIPaBJIEHUs] OPTAaHU3ALUU, B PACTIOPSHKEHUH KOTOPBIX HAXOAATCS TIOKYMEHTHI, YKa3aHHbIE B
nyHkre 2.7.2 AJAMMHHCTPAaTUBHOTO perjlaMeHTa, O00s3aHbl HampaBUThb B  IOPSAIKE
MEXBEIOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJICHCTBHUS B OPraH MECTHOTO CaMOYIIPABJICHHUS,
3alpOIIEHHBIE UMH CBEICHUS W JOKYMEHTHI. 3ampoIIeHHBIE CBEIACHHS W JOKYMEHTHI MOTYT
MPEJICTaBIAThCST Ha OyMakHOM HOcHUTeNe, B (hopMe DIIEKTPOHHOTO JOKyMEHTa Ju00 B BUIE
3aBEPEHHBIX YIOJTHOMOYEHHBIM JIMIIOM KOMHH 3ampoOIIeHHBIX JOKYMEHTOB, B TOM 4YHCJE B
(dbopMe PNEeKTPOHHOTO JOKYMEHTA.

2.7.4. VIapie 0COOCHHOCTH TIPEIOCTABICHUS MYHUITUTIAILHON YCIYTH.

VYcnoBusi mepeBoja KUJIOTO TMOMEIIEHHUS B HEXKUJIOE IOMEUIEHWE U HEXHIOro
MTOMEIICHUS B KUJIOE TTOMEIICHHE:

1) mepeBol KUJIOTO MOMEIIEHUS B HEXHWIOE MOMEIIEHWE M HEXUJIOTO MOMEIIECHUS B
KUJIO€ TIOMEIIEHUE JOIMYCKAeTCsl C ydeToM coOitojeHusi TpeboBanui KumumiHoro Koaekca
Poccuiickoit @enepanuu v 3aKOHOIATEIBCTBA O TPAJTOCTPOUTEIBHON AEATEIIbHOCTH;

2) mepeBO/I KUIIOTO TOMEIICHHS B HEXKUIIOE TTIOMEIIIEHUE HE JO0MYCKaeTCsl, €CJIH JTOCTYI K
MEPEBOUMOMY TTOMEIIEHUI0 HEBO3MOXKEH 0€3 MCIOIb30BaHUs MMOMEIICHUH, 00eCeUrBAIOIINX
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JOCTYIl K JKWJIBIM IOMEIIEHUSM, WIH OTCYTCTBYET TEXHUYECKas BO3MOXHOCTb 00OpYyIOBaTh
TaKOM JOCTYyN K JaHHOMY IOMEUICHMIO, €CJIM NEPEBOAMMOE IOMEIEHUE SBIISAETCS YacThIO
KHJIOTO TOMEIEHHUs] JIMOO HCHOJb3YeTCsl COOCTBEHHMKOM JaHHOTO IIOMEIEHHUS WJIM HHBIM
rPaXAAaHMHOM B KaueCTBE MECTa IIOCTOSIHHOTO IIPOXKUBAHUS, a TaKXe €clId IPaBo
COOCTBEHHOCTH Ha NIEPEBOIMMOE OMEIIEHNE 0OPEMEHEHO ITPABAMU KaKUX-JIMO0 JINII;

3) nepeBoJ KBapTUpPbl B MHOIOKBapTUPHOM JIOME B HEXWJIOE MOMELIEHHUE JIOIyCKaeTCs
TOJILKO B CIIy4asiX, €CJIM TaKas KBapTHpa paclojoXkeHa Ha IIEPBOM ITaKe YKa3aHHOI'O JoMa WU
BBIILIE NIEPBOIO 3TaXka, HO IIOMEIIEHUS, PACIIOJIOKEHHbIE HENOCPEICTBEHHO O] KBapTUPOH,
HEPEeBOIMMON B HEKUIIOE ITIOMELIEHNE, HE SBIISIFOTCS )KUIIBIMU;

4) nepeBoJ] HEXKUIIOIO NOMEUIEHMS B KUJIOE IOMEIIEHUE HE JOIYCKAeTCs, €CIU TaKoe
IIOMEIIEHUE HE OTBEYaeT YCTAaHOBJIEHHBIM TPEeOOBaHMUAM WJIM OTCYTCTBYET BO3MOXKHOCTb
00eCreynTh COOTBETCTBHE TAKOTO MMOMEIICHUS YCTAHOBJICHHBIM TPeOOBAHUSAM JIMOO €CIIU MPaBO
COOCTBEHHOCTH Ha TaKO€ MOMEIIEHNE 0OpPEMEHEHO ITpaBaMy KaKUX-JTM00 JIUII.

5) mepeBoJ JKWIJIOTO TOMEIICHHS B HAGMHOM JIOME COIMAJIbHOTO HCIIOJIb30BAHUS B
HEXXMJI0€ MIOMELLEHHE HE JIOMYyCKaeTCs;

6) mepeBoJ KWJIOTO TOMEIICHHS B HEXWIOE IMOMEHICHHE B LENSAX OCYIECTBICHHUS
PETUTHO3HOMN 1EATEIbHOCTH HE JOIYCKAeTCSL.

2.8. I'paxnanuH mpu mojaue 3asBICHHS JHYHO, Yepe3 MHOroyHKIMOHATBHBIN HEHTP
JIOJDKEH MPEeNbsBUTh MacnopT TrpaxkaanuHa Poccuiickon ®expepanuu, a B caydasx,
MpPEeAYyCMOTPEHHBIX  3aKoHOAaTelbcTBOM  Poccuiickoii  ®denepauuu, HMHOM  JTOKYMEHT,
YAOCTOBEPSIOUIUI €ro JIMYHOCTD.

YIOTHOMOYEHHBIM  MNpPEACTAaBUTENb  3asBUTENS  JOJDKEH MPEAbSIBUTH  JOKYMEHT,
YAOCTOBEPSIOIINI ITOJTHOMOYHUS IPEACTABUTEIIS.

2.9. 3ampet TpeOOBAThH OT 3asIBUTEINS IPEIOCTABICHNE HHBIX JOKYMEHTOB M HH(DOpMAIHH
VI OCYLIECTBIICHUS ACUCTBUM ISl MOIY4EHHUS MyHULIMIIAIBHOMN YCIIYTH.

3ampemaercst TpeOOBATh OT 3asIBUTEIIS:

IPEJOCTaBIEHUS JOKYMEHTOB M MH(pOpMAlMM WIM OCYIIECTBICHUS JeWCTBUH,
IIPEIOCTABIIEHUE WJIM OCYLIECTBIEHNE KOTOPHIX HE MPELYCMOTPEHO HOPMATUBHBIMH IPABOBBIMU
aKTaMH, pETYJHUPYIOIIMMH OTHOIIEHHUS, BO3HUKAIOIIUME B CBA3M C IPEIOCTABICHUEM
MYHHULUIIAJIBHON YCIyTH;

MPEJOCTaBIEHUS TOKYyMEHTOB U MH(OpPMAIMH, KOTOPbIE HAaXOAATCS B PacIOpsKEHUU
OopraHa _ MECTHOI'O  CaMOVNpaBJIEHWs, HHBIX OpPraHOB  MECTHOTO  CaMOYIIPaBJICHUS,
TOCYIapCTBEHHBIX OPraHOB, OPraHW3alUi B COOTBETCTBUM C HOPMATHUBHBIMHU IIPAaBOBBIMH
akramu Poccuiickoil ®enepanuy, HOPMaTUBHBIMU IPAaBOBBIMH aKTaMHM AJTANCKOrO Kpas MU
MYHUILIMIIAJbHBIMUA TPAaBOBBIMM AaKTaMH, 3a UCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
crateu 7 ®enepanbHoro 3akoHa oT 27.07.2010 Ne210-d3 «OO0 opranuzanuu mpeaoCcTaBICHUS
rOCYIapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYI).

Oprany MECTHOTO caMOYTpaBJIEHUS 3allpelllaeTcsl OTKa3blBaTh B MPUEME 3allpoca U UHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS MYHMIMIIAJBHOM YCIyrd, a Takke B
IPEOCTaBIEHUN YCIyTW B Cllydyae, €ClIM 3alpoc U JOKYMEHThl, HE0OXOAMMbIE I €€
IPEOCTAaBIEHUs, MOJaHbl B COOTBETCTBUM C UHpoOpManuendn o Ccpokax | THOpsaKe
MPEIOCTaBIEHUs MYHMIMIIAJBHOW  YCIIyTHW, ONmyOJuMKoBaHHOM Ha EnuHom  moprane
rOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT (PYHKLINH).

2.10. VcuepnpiBatoliii nepeyeHb OCHOBaHMU JJIi OTKa3a B MpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHS] MyHUIIUIAIBHON YCIIYTH.

OcHoBaHMs 1715 OTKa3a B MpUEME JOKYMEHTOB OTCYTCTBYIOT. [locTynuBiiee 3asBieHue
MO/IJICKHUT 00S3aTEIHHOMY TIPHEMY.

2.11. HcuepnbIBarolmMii TepedyeHb OCHOBAHUM JUII OTKa3a B MPEJOCTaBICHUH
MYHULIMTIAJTBHON YCIYTH.
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1) HempencTaBiICHUST OMPENEICHHBIX IMYHKTOM 2.7.1 HacTosimero AJIMHUHUCTPATHBHOTO
periaamMeHTa JOKyMEHTOB, 00S3aHHOCTH I10 TPECTABICHUIO0 KOTOPHIX BO3JIOKEHA HA 3asIBUTEIIS;

2) MOCTYIJICHUS] B OpraH MECTHOTO CaMOYNPAaBJIEHUsl, OTBETa OpraHa rocyAapCTBEHHOM
BJIACTH, OPTaHa MECTHOTO CAMOYIPABJICHUS JINOO MOIBEAOMCTBEHHOM OpraHy rocy1apCTBEHHON
BJIACTU WJIM OpPraHy MECTHOT'O CaMOYIPAaBJIEHHS OpPraHM3allid Ha MEKBEJOMCTBEHHBIN 3arpoc,
CBUJICTEILCTBYIOMIET0 00 OTCYTCTBHM JOKyMEHTa M (W) WHPOPMAIUH, HEOOXOIUMBIX IS
NepeBojia JKUJIOTO TMOMENICHHUSI B HEXKUJIOE MOMEIEHUE WM HEXKUJIOTO MOMEIIECHUSI B KUJIOE
MOMEII[EHUE B COOTBETCTBUHU C MYHKTOM 2.7.2 HACTOSIIETO AJMUHHCTPATUBHOTO PETIAMEHTA,
€CJIM COOTBETCTBYIOIIUN JOKYMEHT HE MPEACTaBIIEH 3asBUTEIEM [0 COOCTBEHHON MHMIIMATUBE.
Otka3 B epeBojie OMEILEHHUS 110 YKa3aHHOMY OCHOBAHMIO JIOIYCKaeTCsl B CIy4yae, eCiii OpraH
MECTHOI'O CaMOYNpaBJIEHUs, MOCJIE MOJyYeHHUS YKAa3aHHOIO OTBETa YBEIOMHJI 3asBUTENS O
MOJIYYCHUH TaKOTO OTBETA, NPEIJIOXKWI 3aABUTENIO MPEJICTABUTh JOKYMEHT U (WJIN)
uH(pOopMalIK0, HEOOXOAUMBIE AJIs MEePEBO/Ia JKUJIOTO TOMEUICHHS B HEXKUJIOE MOMEIIEHNUE WU
HEXXHIJIOTO TMOMEIIEHUS B XKWJIOE MOMEIICHHE B COOTBETCTBUU C MYHKTOM 2.7.2 HACTOSIIETrO
AJIMUHUCTPAaTUBHOTO periaMeHTa, U He MOJIy4YWsd OT 3asBUTENsd Takue IOKYMEHT U (WJIH)
nH(pOpPMAIIMIO B TSYCHHE MIATHAANATA PA00YUX JTHEH CO JHS HAMPABJICHHS YBEIOMIICHHUS;

3) mpencTaBieHUs JOKYMEHTOB B HEHAIJIXKAIUI OpraH;

4) HecoOMIOCHHS TPEIYCMOTPEHHBIX MTyHKTOM 2.7.4 HACTOSIIEro AJIMHUHHCTPATHBHOTO
perjJamMeHTa ycloBUi IepeBo/ia MOMEILIEHUS;

5) HECOOTBETCTBHS TMPOCKTa MEpPEeyCTpOMCTBA U (MJIM) NEPEIUIAHUPOBKH KUIJIOTO
MOMEIIEHUS] TPeOOBAHUSIM 3aKOHOAATEIHCTBA.

2.12. Cpok npuHATUS pEelIeHUs O MPUOCTAHOBJICHUU MPEAOCTaBICHUS] MYHULIUIIATbHON
YCIIYTH.

OcHoBaHus [UIi TPHUOCTAHOBJIEHUS  MPEAOCTABICHUS  MYHULMUIAIBHONH  yCIyTd
OTCYTCTBYIOT.

2.13. Tlopsinok, pa3Mep ¥ OCHOBAHHS B3UMaHUS rOCYJAPCTBEHHON MOIUIMHBI UM UHOU
IUIaThl, YCTAHOBJICHHOM 32 MIPEOCTaBICHUE MYHUIIUTIATBHON YCITYTH.

[IpenocraBiieHne MyHULIUIIAIBHON YCIYTH OCYILECTBIISETCS OECIUIaTHO.

2.14. MakcuManbHBIi CpPOK OXHMJIAHUS B OYepeau MpH IoJaye 3asiBJICHUA O
MPEAOCTABIICHUH MYHUIIMMIAIBHOW YCIYTd W TPU TIONYYEHUHM PE3yJbTaTa MPEIOCTaBICHUS
MYHUIUIIAIBHON YCIYyTH.

Cpox oxuaHusi B O4€peIu MpH Toaaue 3asgBJICHHUS O TPEIOCTABICHUN MYHHUIIUTATHHOM
YCIYIM U NPU TOJYYEHHH PE3yJIbTaTa MPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIYTU HE JOJIKEH
npeBbIIaTh 15 MUHYT.

2.15. Cpok peructpanuu 3asBJICHHUS O MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH.
Perucrpanus 3asBieHus, NOJAHHOIO 3asBUTEIEM, B TOM YHUCJIE B DJIEKTPOHHOM BUIE,
OCYILIECTBIISIETCS B ICHD IIPUEMA.

2.16. TpeboBaHMs K TOMEUIEHUSIM, B KOTOPBIX IPEOCTABISAETCS MyHUIIUTIANbHAS YCIIyTa,
K MeCTaM OKHIAHMs, MECTaM I 3allOJHEHMsI 3asBJICHUM O IPEJOCTAaBIEHUN MYHULUIIATbHON
yciyry, “HGOPMAIMOHHBIM CTEHJaM C O0pa3liaMM MX 3allOJIHEHUS U MEepeYHEM JOKYMEHTOB,
HEOOXOUMBIX JUIs TPEJOCTaBICHUS] MyHULIUIIATBHON YCIYTH.

2.16.1. TlomemeHue, B KOTOPOM OCYIIECTBISACTCS TMPHUEM 3aABUTEICH, JOJKHO
o0ecreunBarh:

1) koMdopTHOE pacroNoKeHHE 3asBUTENS M JOJDKHOCTHOTO JIMIIA OpraHa MECTHOTO
CaMOyIpaBJICHUS,

2) BO3MOXKHOCTh U Y100CTBO OOPMIICHHUS 3asiBUTENIEM TUCHbMEHHOTO 3asBIICHUS;

3) mocTynm K HOPMAaTHBHBIM IIPAaBOBBIM aKTaM, pETYIMPYIOIIUM IPENOCTABICHUE
MYHHULMIIAIbHON YCIYTH;

4) Hanuuue WHQOPMALMOHHBIX CTEHJIOB C OOpa3laMu 3aloJHEHHs 3asBICHUH U
MEePEYHEM IOKYMEHTOB, HEOOXOUMBIX JIJIsl PEAOCTaBICHNSI MyHUIIUIATIBHOMN YCIIyTH.
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2.16.2. TpeboBaHus K OOCCIICUCHHUIO YCIIOBUM TOCTYMTHOCTH MYHUIIMITAIIBHON YCITYTH IS
JIML C OTPAHUYEHHON BO3MOXKHOCTBIO:

OpranomM MECTHOTO CaMOYIIpaBJICHHUs OOECIIEYMBACTCS CO3AAHUE WHBAIMUIAM CIIEAYIO-
MIUX YCIOBHH JOCTYIMHOCTH MYHHIMIIAIBHOW YCIYIH U OOBEKTa, B KOTOPOM OHA MPEIOCTaBIIS-
eTcsL:

BO3MOKHOCTh OECTIPETSITCTBEHHOT'O BX0J1a B OOBEKT M BBIXO/A M3 HEro, COJEHCTBHE HH-
BAIKJY MpPHU BXOJE B OOBEKT M BBIXOAE M3 HEr0, MHPOPMUPOBAHME MHBAIHMIA O JOCTYIHBIX
MapuIpyTax o01IIeCTBEHHOTO TPAaHCTIOPTA;

BO3MOKHOCTh TIOCQ/IKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKH M3 HETO IMEpei] BXOJO0M B
00BEKT, B TOM YHCIIE C UCIOJIB30BAHUEM Kpeca-KOJSICKH, MPU HEOOXOAUMOCTH — C MOMOIIBIO
pabOTHUKOB OOBEKTA;

BO3MOYXHOCTh CaMOCTOSITEILHOIO MEPEABMKECHUS N0 TEPPUTOPUH O0BEKTa B LENAX JI0-
CTyIa K MECTY NPEAOCTaBICHHUS] MYHULUIAIBHON YCIyTHU, B TOM YHUCJIE C MOMOIIBIO pabOTHU-
KOB 00BEKTA;

COIPOBOXACHUE WHBAIUAOB, UMEIOLINX CTOMKHE HapylieHus QyHKIUU 3pEHUs U CaMo-
CTOATEIILHOTO MEPEIBIKEHUS, 10 TEPPUTOPUH 00BEKTA;

OKa3aHWE WHBAJIMAaM IOMOIIY, HEOOXOAUMOW [JIsl MOJNyYeHUs B JOCTYIMHOM Al HUX
dbopme uHbOpMaAIIUU O MpaBUIAX MPEAOCTABICHUS MYHHUIIMIIAIBLHOW YCIyTH, B TOM 4HcCIe 00
opopMIIEHUH HEOOXOIUMBIX ISl €€ MOJTY4YeHHUS TOKYMEHTOB, O COBEPIICHHUU APYTUX HEoOXo-
JTUMBIX JCHCTBHI, a TakK’Ke MHOM MOMOIIM B MPEOAOJICHUH 0aphepoB, MEIIAIOIIUX MOTYyYSCHHIO
WHBaJIMIaM{d MYHULIUIIAJIBHON yCIyTH HApaBHE C IPYTUMHU JIULAMU;

HaJJIexallee pasMmelleHne HocutTene uHbopMmanuu, HeOOXOAMMON Asi oOecreueHus
OECIpensATCTBEHHOTO JOCTYNa WHBAIKJOB K O0BEKTaM M YCIyraM C y4eTOM OTPaHWYCHHUH HX
KHU3HEIEATEILHOCTH;

obecrniedyeHre JIomycka Ha OOBEKT COOAKM-TIPOBOIAHHMKA MPU HAIUYHH JOKYMEHTA, IMOJI-
TBEP)KAAIOIIETO €€ CIeUAIbHOE 00y4YeHUE, BBIAAHHOTO 10 (hopMe U B MOPSIKE, YTBEPKACHHOM
npukazoM MuHHCTEpCTBa TpyAa U couanbHOM 3amuThl Poccuiickoit @enepaunn ot 22.06.2015
No 368u «OO6 yTtBepxkaeHUU (DOPMBI JOKYMEHTA, MOJATBEPKAAIOIIETO CIECIHAIBHOE O0ydeHue
CO0aKU-TIPOBOIHUKA, W TTOPSAKA €T0 BBITAUN.

2.16.3. UndopmupoBanue 3asBUTENEH MO MPEAOCTABICHUIO MYHUIIMNAIBHON yCIyru B
qacTH (akTa TOCTYIUIEHUS 3asBICHHs, €ro BXOISAIIUX PErHCTPALUOHHBIX PEKBU3UTOB,
HAaNMEHOBAHMS  CTPYKTYPHOTO  TIOJpPA3NEICHUs OpraHa  MECTHOTO  CaMOYIPABIICHHUS,
OTBETCTBEHHOT'O 3a €ro MCIIOJHEHHE, M T.II. OCYLIECTBISET CIENUATUCT OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

2.16.4. Mecra nH(pOpMUpPOBaHMS, NpeAHA3HAYCHHbIE JJI1 O3HAKOMJIEHUS 3asBUTEJEH C
WHPOPMALIMOHHBIMA MaTepHajaMH, OOOPYAYIOTCS CTEHJaMH, CTYJIbSIMH W CTOJAaMH JIJIS
BO3MOXHOCTH O0(OPMIICHHS TOKYMEHTOB.

2.16.5. Ha nHdopManMoOHHBIX CTEH/IaX OpraHa MECTHOTO CaMOYIPaBICHUS pa3MEIIaeTCs
cieayromias nHpopMmanus:

1) wu3BNeYeHMST W3 3aKOHOJATENBHBIX M WMHBIX HOPMATHBHBIX IIPAaBOBHIX aKTOB,
COJIepKALIMX HOPMBI, PETYIUPYIOIIUE JeATeNbHOCTh IO MPEIOCTABICHUI0O MYHUIUIATbHON
YCIIyTH,

2) rpaduk (pexum) pabOThl_opraHa MECTHOIO CaMOYNPABJICHHUS, MPEAOCTABISIONIETO
MYHUIIUTATBHYIO YCIYTy, OPTraHOB TOCYIapCTBEHHOW BJACTH, HHBIX OPTraHOB MECTHOTO
caMOYyTIpaBJIEHHUs U OPraHU3aINH, yJYaCTBYIOIIMX B IIPEIOCTABICHUN MYHHUIIMIIATBHOMN YCIyTH;

3) AAMUHHCTPATUBHBINA PETJIAMEHT IPEIOCTAaBICHUS MyHULIUTIATbHON YCIYTH;

4) MecTo HaxXxOXJIEHHMs OpraHa MECTHOIO CaMOYIpPaBJIEHUs, TPEIOCTABISAIONIETO
MYHUIIUTIATBHYIO YCIYTy, OPTraHOB TOCYIAapCTBEHHOW BJACTH, HHBIX OPTraHOB MECTHOTO
caMOYyTIpaBJIEHHUs U OPraHU3aIMH, yYaCTBYIOIIUX B IIPEIOCTABICHUH MYHUIIMIIATBHOMN YCIyTH;

5) TenedoH A CIIPaBOK;




6) agpec >JIEKTPOHHOM IMOYTHI OpraHa MECTHOIO CAMOVIPABICHUS, MPEIOCTABISAIONIETO
MYHHIIUTIATBHYIO YCIYTy, OpPraHOB TOCYIapCTBEHHOH BIACTH, HWHBIX OPraHOB MECTHOTO
CaMOYIPAaBIICHUS U OpTaHU3AlUN, yYaCTBYIOIIUX B MPEAOCTABICHUH MYHUIIUIIAIBHON YCIIYTH;

7) anmpec o¢uUIMATBPHOIO WHTEPHET-CAliTa OpraHa MECTHOTO CaMOYIIPABJICHHS,
MPEIOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, OpraHOB TIOCYJapCTBEHHON BJIAacTH, HWHBIX
OpraHOB MECTHOTO CaMOYIPAaBIIEHUS M OpraHu3allii, YYacTBYIOUIMX B MPEIOCTABICHUU
MYHULIUTIAJILHON YCIYTH;

8) MOpAAOK MOTy4YEHUsT KOHCYJIbTalUi;

9) nmopsa0K 00XKaIOBaHUS PEIICHUM, TeUCcTBHUI (0€31eMCTBUS) JOIKHOCTHBIX JIMI] OpraHa
MECTHOT'O CaMOYIIPABJICHUS, IPEIOCTABIISIONIETO MYHUIIUTIATHHYIO YCIYTY.

2.16.6. Ilomemenne i OKa3aHUS MYHUIIMITAJIBHOW YCIYTH JIOJDKHO OBITH OCHAIEHO
CTYJbsIMHU, cTOJIaMU. KOJIMYEeCTBO MECT OXHJIAaHUs ONpEeAeNseTcs HcXoas W3 (akTmueckou
Harpy3Ky U BO3MOKHOCTH ISl pa3MEIIeHHs] B 3aHUU.

2.16.7. Kabuner mpuema 3asBUTENCH HODKEH OBITH 000pYHOBaH HH(GOPMAIMOHHOMN
TaOMMYKON (BBIBECKOM) € YyKa3zaHHEeM HoMmepa KaOuHera, (amwink, WMEHH, OT4YecTBa U
JOJKHOCTH CTICIIHATIUCTA, BEAYIIETO pUeM, a Takke rpaduka padoThI.

2.17. Ilokazarenu TOCTYIHOCTH U Ka4€CTBA MYHUIIUIIAILHOMN YCIIyTH.
2.17.1. lleneBble 3HA4YECHUS MOKa3aTeNs MOCTYIIHOCTH M KadyecTBa MYHHUIIMIAIBLHON

CJIyTH.

[Tokazarenu Ka4ecTBa M IOCTYITHOCTH LleneBoe 3HayeHue
MYHHUIIUTIATLHON YCITYTH nokasarens

1. CBOEBpEMEHHOCTh

1.1. % (monms) ciay4aeB IpeNOCTaBICHUS YCIYI'M B 90-95%
YCTaHOBJICHHBIH CPOK C MOMEHTA C/IaYH JOKYMEHTa

2. KauecTBo

2.1. % (nmonsi) 3asBuTenei, yIOBIETBOPEHHBIX KaueCTBOM 90-95%
nporiecca MpeJ0CTaBICHHS YCIYTH
2.2. % (mons) ciydaeB MpaBUIBLHO O(OPMIIEHHBIX JOKYMEHTOB 95-97%

JOJLKHOCTHBIM JIMIIOM (peructparsi)

3. octynHocTh
3.1. % (momst) 3asBUTENEH, YHAOBICTBOPEHHBIX KAYECTBOM H 95-97%
uHpopManuei o Nopsike NpeaoCTaBIECHHs YCIyTU

3.2. % (monst) ciydaeB MPaBHIBLHO 3aTIOJTHEHHBIX 3asIBUTEIIEM 70-80 %
JOKYMEHTOB M CIaHHBIX C TIEPBOTO pa3a

3.3. % (mons) 3asBUTENEH, CUUTAIOUINX, YTO MpPEJCTaBICHHAS 75-80%
nHpopmanus 00 ycimyre B cetn IHTEpHET JOCTYITHA U TIOHATHA

4. Ipouiecc oGxamoBaHuUs

4.1. % (monst) 0OOCHOBAHHBIX JKAIO0 K OOIIEMYy KOJHYECTBY 0,2%-0,1%
00CITy’)KEHHBIX 3asiBUTEJICH IO JAHHOMY BHJY YCIyT
4.2. % (mons) OOOCHOBAaHHBIX KOO, PACCMOTPEHHBIX B 95-97%

YCTaHOBHCHHBIﬁ CpOK

5. BexnuBocThb
5.1. % (oytst) 3asBUTEICH, YIOBJICTBOPEHHBIX 90-95%
BEXKIJIUBOCTBIO JIOJDKHOCTHBIX JIHI

2.18. Unble TpeOoBaHMSA, B TOM 4YHCJE YYUTBHIBAIOIIME OCOOCHHOCTH MPEIOCTABICHUS
MYHULIMNIAJIBHOW  ycayru  4yepe3  MHOTroQyHKIMOHAJNBHBIA  IIEHTP M OCOOEHHOCTH
IPE0CTaBICHUS] MyHULIUTIAIBHOM YCIYTH B JIEKTPOHHOU (opMme.



2.18.1. OpraH MECTHOTO caMOyIpaBjieHUs 00€CIeUYnBaeT BO3MOXKHOCTH TOJYUYCHHS
3asgBUTENEM HH(GOpPMAIMKA O NPEAOCTABIAEMONH MYHHMLIUNAIBHOW Yyciyre Ha O(UIHAIbHOM
WHTEpHET-CailiTe MYHHMIMIAIBLHOTO O00pa3oBaHUs, WHTEpHET-caiitTe MHOropyHKIHOHAIHHOTO
IIEHTpa, a Takke Ha EnnHOM mopTasne rocy1apCcTBEHHBIX U MYHHIMIIATBHBIX YCIYT ((GYHKIUN).

2.18.2. Opran MecTHOTO caMOYIpaBJIeHUS O0ECIeYHMBACT BO3MOXKHOCTH MOJIYYEHHS U
KOTIMPOBAHUS 3asBUTEIISIMH Ha O(PHUIMATIHLHOM HHTEPHET-CATe MYHHUIIMIATHHOTO 00pa3oBaHMs,
a Takxke Ha EnuHOM moprane rocyJapCTBEHHBIX U MYHHMIMIANBHBIX ycnyr (GyHKIuil) Gopm
3asBJICHUH M WMHBIX JIOKYMEHTOB, HEOOXOJMMBIX JJISi TOJYYEHUS MYHHULUIAIBHOW YCIYrH B
3JIEKTPOHHOM BHJIE.

2.18.3. Ilpu mnpenocTaBiICHUH MYHUIUNAIBHOW YCIYrH 3asBUTENI0 00ECIeunBacTCs
OCYIIIECTBIICHUE B AJIEKTPOHHOU (popme mocpencTtBoM EnnHOro moprana rocyaapCcTBEHHBIX U
MYHUIUNATBHBIX YCIyT ((QYHKIMIA) CIEAYIOMNX IeHCTBUI:

1) [Mony4yenue uHPOPMAIMM O TMOPSAKE W CPOKAX MPEIOCTABICHUSA YCIYyTH B
COOTBETCTBUU C IMYHKTOM 2.3.1.1 AAMMHHUCTpPaTUBHOIO peErjaMeHTa.

2) ®opMupoBaHKE 3aMpoca MOCPEACTBOM 3aMOJHEHUS JIEKTPOHHOM (HOPMBI 3arpoca Ha
EnnnoMm nmopTane rocy1apcTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT ((PYHKIUH):

@opMupoBaHUE 3ampoca 3asBUTEIEM OCYLIECTBISETCA IOCPEJICTBOM 3aMOJHEHUS
AIIEKTPOHHOH (hopMBI 3arpoca Ha EquHOM nopTase rocynapcTBEeHHBIX M MyHHUIMITATBHBIX YCIYT
(pyHkuwmii) 6e3 HeOOXOAMMOCTH TOTOTHUTENBHOM MMOAa4Yu 3arpoca B Kakoi-110o uHoH dopme.

Ha EnpunoM moprane rocynapCTBEHHBIX HM MYHHIMIAIBHBIX YCIyr ((PyHKIWN)
pa3MeriarTcst 00pasiibl 3aM0IHEHUS 3asBICHUS.

dopmarHO-IOTHYECKass MpoBepka CHOPMUPOBAHHOTO  3ampoca  OCYHIECTBISETCS
ABTOMATUYECKU TIOCJIE 3AMOJHEHUS 3asBUTENIEM KaXKIOr0 U3 TMOJed 3IeKTPOHHON (HOpMBI
3anpoca. IIpy BBISBIEHUM HEKOPPEKTHO 3allOJHEHHOIO IOl 3JEKTPOHHOM (opmbl 3ampoca
3asgBUTENb YBEJOMIIIETCS O XapaKTepe BbBISBICHHOW OIIMOKHM M TOPSAJIKE €€ YCTpaHEHUs
MOCPEICTBOM HMH()OPMAIIMOHHOTO COOOIEHHUS] HETOCPEACTBEHHO B JJIEKTPOHHOU (opme
3arpoca.

[Tpu hopmupoBaHuY 3ampoca 3asBUTEIIO 00ECTIEYNBACTCS:

BO3MOXXHOCTh KOMMPOBAHUS U COXPAHEHUS 3alpoca U UHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.7.1 AJIMHHHCTPaTUBHOIO pErjaMeHTa, HEOOXOAMMBIX JUIl MpPEelOCTaBICHUS
MYHUIUTIAIBHON YCIIyTH;

BO3MOYKHOCTH TIe4aTH Ha OyMaKHOM HOCUTEJIE KOMTUHU AJIEKTPOHHON (hOPMBI 3ampoca;

COXpaHEHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (opMy 3ampoca 3HAYeHHH B JrH000M
MOMEHT IO JKEJIaHHMIO IOJIb30BaTeNsl, B TOM 4YMCIE MPU BO3HUKHOBEHUHU OIIMOOK BBOJA U
BO3BpaTe JIJIsl IOBTOPHOT'O BBOJA 3HAYEHUH B 3JICKTPOHHYIO (POpPMY 3ampoca;

3al0JIHEHHUE TIOJIEM JJIEKTPOHHOW (OpMBI 3ampoca 10 Hayajga BBOJA CBEICHHIA
3asBUTEJIEM C HCIOJb30BAHUEM CBEICHUH, pa3MElIeHHBIX B (eaepalbHON TocynapcTBEHHOU
uHpopmalmoHHON cucteme «EaunHas cucrema wuIeHTUGUKAUMKW W ayTeHTU(UKAIUU B
UHpacTpyKType, obecneunBamomeil HMHOOPMAIMOHHO-TEXHOJOTHUECKOE B3aUMOJIEHCTBHE
MH(OPMALIMOHHBIX CHCTEM, HCIHOJb3YEMBIX Ul TPEAOCTaBICHHUS] TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT B 3JIEKTPOHHOM (hopMme» (fanee — enuHas cucTeMa UACHTU(GHUKAIMU U
ayTeHTU(UKaluK), U CBEJIEHUH, OMyOJIMKOBaHHbIX Ha EaMHOM moprane rocynapCTBEHHBIX U
MYHUIUNATBHBIX YCIyT (QyHKIMIA), B 4aCTH, Kacarolencsl CBeICHUH, OTCYTCTBYIOLIUX B €AMHON
CUCTEME WICHTHU(PUKAUU U ayTeHTUPUKAIIH;

BO3MOXXHOCTh BEPHYTbCA Ha JII0OOOW M3 JTANOB 3aMOJHEHHUS DJIEKTPOHHOH (OpMBbI
3arpoca 6e3 oTepH paHee BBeIEHHOM HHpOopMaIny;

BO3MOXXHOCTb  JIOCTyla 3asBUTENsT Ha EJIWHOM 1mopraje TroCylapCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIyr (QyHKIMH) K paHee MOJaHHBIM MM 3ampocaM B TE€UEHHE HE MeHee
OJIHOTO TO/1a, & TAKXKe YACTUYHO C(POPMUPOBAHHBIX 3alIPOCOB - B TEUCHUE HE MEHEe 3 MECHIIEB.

CdopmupoBaHHBI U MOAMUCAHHBIA 3alIPpOC U UHBIE TOKYMEHTHI, YKAa3aHHbIE B MYHKTE
2.7.1 Hacrosmero AIMHHHCTPATUBHOIO pErJIAaMEHTa, HEOOXOMUMBIE JUIsl TPEelOCTaBICHUS
rOCy/IapCTBEHHOW YCIyTH, HAIMPaBIISIIOTCS B OpraH MECTHOTO CaMOYIIPaBJIEHUS MOCPEACTBOM




Enmnoro moprana rocyapcTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((PyHKITHI).

3) [lpuem wu perucrpamnus OpraHoM (OpraHusaiieil) 3ampoca W HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTaBICHHS MyHUIIUIAIBHOMN YCIIYTH.

Opran MECTHOTO CaMOYMpaBleHUS O0ECIeUnBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJOCTaBICHUS] MYHULMIAIBHOW YCIYTH, W PETUCTPALMI0 3ampoca B COOTBETCTBUM C
NyHKTOM 3.2.3.2 AIMUHUCTPAaTUBHOI'O PEIJIAMEHTA;

4) TlonyueHue CBEICHUM O XOJI€ BHITIOJHEHHUS 3ampoca.

3agBUTENb HMMEET BO3MOXXHOCTh MOJY4YEeHHUS HHGPOpPMAIMU O XOJAE MPEIOCTaBICHUS
MYHUIIMIIATLHONU YCITyTH.

Wudopmanus o0 XoAae TMPeNOCTaBICHUS MYHUIUNAIBHON YCIYTH HampaBiseTCs
3asgBUTENI0 OPraHOM MECTHOI'O CaMOYIIPABJICHUS B CPOK, HE MPEBBIIIAIOIINIA OJHOTO paboyero
JTHSI TIOCJIE 3aBEPIICHHSI BHITIOJIHEHUSI COOTBETCTBYIOIETO ACHCTBHS, C HCIIOIH30BAHUEM CPE/ICTB
Enunoro mopraiia rocyJapCTBEHHBIX W MYHUIMNANBHBIX yciyr (QyHkouil). Ilpu wanuuum
COOTBETCTBYIOIIMX HAcTpoek B JluyHom kaOuHere 3asBuTens Ha EaumHom moprane
rOCyIapCTBEHHBIX M MYHULMINAJIBHBIX YCIyr wuHGOpMalus O XOAe MPeloCTaBlICHUs
MYHUIIUTIAIBHON YCIIYTH HANpaBJsieTCs B yKa3aHHBbIC CPOKM TAKKE M HA AJIEKTPOHHYIO TOYTY
3asiBUTEIIS.

[Ipu mnpemocTaBneHMH MYHHIMIIATBHON YCIYIHM B JJIEKTPOHHOW (OpMe 3asBUTEIIO
HaIPaBIISETCS:

a) yBEJOMJICHHE O IMpHEME M PErucTpaluy 3ampoca CoJepiKaliee CBEJACHHS O (axTe
npueMa 3arpoca M Havalle MpOoIeayphbl MPEAOCTaBICHUS YCIyTd, a TaKXKe CBEJIEHUS O Jare U
BpPEMEHU OKOHYAHUS MPEIOCTABICHUS YCITYTH;

0) yBemomiileHHE O pe3ylbTaTaX PacCMOTPEHHUs 3ampoca M JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTABIICHUS YCIIYTH, COJIEpIKAIllee CBEACHHUS O MPUHATUH MOJIOKHUTEIHHOTO PEIICHHS O
MPEIOCTABICHUU YCIYTH U BO3MOXKHOCTU MOJYYUTH PE3YNbTAT MPEJOCTABICHUS YCIYTH JHOO
MOTHBUPOBAHHBIN OTKa3 B MPEIOCTABICHUN YCITYTH.

5) Tlomy4enue pe3ynbTara MNPEJOCTABICHUS MYHHUIMIAIBHOW YyciIyrd. B KadecTBe
pe3yabTaTta MPeNoCTaBICHUS MYHHIMIIAIBHOM YCIYTW 3asBUTENb IO €ro BHIOOpY BIIpaBe
MOJTYYUTh:

a) pemeHue (yBEIOMJIEHHE) OpraHa MECTHOTO CaMOYIMPABICHHUS] O IEPEBOJE >KHIIOTO
MIOMEIIEHUSI B HEXWJIOE MM HEXWIOro IOMELIEHHs B XHJIOE MOMEIIeHHe JIMOO pelieHue
(yBEmoMJIEHHE) OpraHa MECTHOTO CaMOYIIpaBJeHUs 00 0TKa3e B MEPEBO/IE KUIIOTO TTOMEIIECHUS B
HEXXMJI0€ WIM HEXKWJIOTO TIOMEIIEHUS B JKUJIOE MOMENIeHNe B opMe 3JIEKTPOHHOTO JOKYMEHTa,
MOJIMCAaHHOTO YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C HCIOJB30BAHWEM YCHIICHHOU
KBAJTM(HUIHUPOBAHHONW  3JIEKTPOHHOM  MOANMHMCH,  mocpeactBoM  ExguHoro  moprana
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYyT ((PYHKIIMIA)3;

0) pemeHue (yBeJOMJIEHME) OpraHa MECTHOIO CaMOYIPaBJIEHUS O TEPEeBOJAE KHUIIOTO
MIOMEMICHUSI B HEXWJIOE WM HEXHUJIOTO TOMENIEHHsI B JKHIJIOE TOMEIIEHHE JIMOO pelieHue
(yBemomiieHHEe) OpraHa MECTHOTO CaMOYTIpaBJIeHUsI 00 OTKa3e B EPEBO/JIE )KUIIOT0 OMEIIEHUS B
HEKWIOE WM HEKUIIOTO MOMEIICHHUS B KHIIIOE TIOMEIIEHHe Ha OyMa)KHOM HOCHTEIE, BBIIaHHOE
Ha JINYHOM TMIpHEMe O] PacUCKy Wik B MHOTOYHKIIHOHATLHOM LIEHTPE;

B) peuieHre (yBEJOMJIEHHWE) OpraHa MECTHOI'O CaMOYIPaBJIEHHUsS O MEPEBOJAE KHUIIOTO
MIOMEIIEHUSI B HEXWJIOE MM HEXWJIOrO IMOMELIEHHS B KHUJIOE IOMELIEHHE MO0 pelieHue
(yBemoMJIeHHE) OpraHa MECTHOTO CaMOYIIpaBIEHUs 00 OTKa3€e B MEPEBO/IE KUIIOTO TIOMEIICHUS B
HEXKWIOE WIM HEXWIOTO TOMEIIEHUS B JKWJIOE IMOMEIICHHE, HalpaBIeHHOE Ha OyMa)KHOM
HOCHUTEIIE TOCPEICTBOM IIOYTOBOTO OTIPABJICHUS IO YKAa3aHHOMY B 3asBJICHUU IOYTOBOMY
azpecy.

6) JocyneOHoe (BHecyneOHOE) OOXKaTOBaHWE pEUIEHWA W ACUCTBUN (Oe3/erCTBHS)
oprasHa (opraHu3aluu), JOJDKHOCTHOTO JIMLA OpraHa (OpraHu3aiuu) JU00 rocyIapCTBEHHOTIO
WIA MYHUIMITAIBHOTO CITYKAaIIeTro.

3 B cirydae eciu Takas BO3MOXHOCTh peain3oBaHa Ha EQnHOM mopTase rocy1apCcTBeHHbIX 1 MYHHIIUIIATbHBIX
yeryr (QyHKIwiT)



B mensx mnpenoctaBieHUs ycIyr OpraH MECTHOTO CaMOYINpaBJIEHUs 00ecrednBaeT
BO3MOXHOCTh JUISI 3asBUTENSI HAIpPaBUTh JKalo0y Ha pelIeHHs, ACUCTBUS WU Oe3neiicTBue
JIOJDKHOCTHOTO JIMIA OPraHa MECTHOT'O CaMOYIPABJICHHUs, [IPEJIOCTaBIAIONIEr0 MyHUIIUIIABHYIO
yCIIyry, B TOM 4YMCJI€ IOCPEACTBOM EnmHOro mopraja rocyaapCTBEHHBIX U MYHHUIMIAJIbHBIX
yeayr (yHKIMI) B COOTBETCTBUH C pazfenoM V AJIMUHUCTPATUBHOTO perjiaMeHTa.

2.18.4. Opran MecTHOTO CaMOYIPaBJICHHUS O0ECIIEYMBACT BO3MOXKHOCThH IMONYYCHHS U
KOIMPOBAHUS 3asABUTENIMH Ha EAMHOM mopTane rocyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIyT
(ynkmmit) ¢opm 3asBneHMI W UWHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISl TIOJXy4eHUS
MYHUIUIAIBHON YCIIYTH B 3JIEKTPOHHOM BHJIE.

2.18.5. OOpaueHue 3a MONYYEHHEM MYHMLUMIIAJIBHOW YCIYyTM M IPENOCTABICHUE
MYHUIUIAIBHON YCIYTH MOTYT OCYILECTBIIATHCS C UCIIOJIb30BAHUEM IEKTPOHHBIX IOKYMEHTOB,
MOJIMCAHHBIX 3JICKTPOHHOM MOAMUCHIO B COOTBETCTBUU C TpeOoBaHusAMHU DenepanbHOro 3aK0Ha
ot 06.04.2011 Ne 63-D3 «O0 351eKTpOHHOK ToAUCcH» U TpeboBaHusMu DenepanbHOro 3aKOHA
or 27.07.2010 Ne 210-®3. Ilpum oOpameHHH 3a TOJXYY€HHEM MYHULIUNAIBHOW YCIyTH
JIOIYCKAETCSl ~ UCIOJIb30BAaHUE IPOCTOM  3JEKTPOHHOW MMOANUCH M (WIHM)  YCHIEHHOU
KBAJTHM(HUIUPOBAHHON SJICKTPOHHOM MMOAUCH.

Omnpenenenue ciay4yaeB, IPU KOTOPBIX JOIMYCKAETCsS MCIIOJIB30BAaHHUE COOTBETCTBEHHO
IIPOCTON 3JEKTPOHHOW MOJANUCH WM YCHJIEHHOM KBaTU(PHUIIMPOBAHHOW 3JIEKTPOHHON MOJIUCH,
OCYyILIECTBIIsIeTCSI Ha oOcHOBe [IpaBun ompeneneHuss BHUIOB — 3JEKTPOHHOM  MOJIUCH,
UCIIOJIb30BaHNE KOTOPBIX JOIMYCKAeTCsl IMpU OOpalleHUH 3a IMOJyYEHUEM TOCYIapCTBEHHBIX U
MYHUIMNAJIBHBIX ~ YCIYT, YTBEpKJIEHHbIX IocTtaHoBileHHeM IlpaButensctBa Poccuiickoit
Oeneparun ot 25.06.2012 Ne 634. IIpaBuia UCIIONB30BaHUS YCHIICHHON KBaTH(UIIMPOBAHHON
HOANMCH MpH  OOpalleHHH 3a TOJIY4YEHHEM MYHUIMNAJIbHOM  YCIYyrH  yCTAHOBJIEHbI
nocraHoBieHueM [lpaButenbctBa Poccuiickoit ®epepanuu ot 25.08.2012 Ne 852 «O6
yTBepkaeHuH [IpaBui1 UCTIONIBb30BaHUS YCUIIEHHON KBAJU(HUIIMPOBAHHON JIEKTPOHHON NOJIMCH
npu oOpalieHnH 3a TMOJYYSHHEM TOCYIApCTBEHHBIX W MYHHUIIMIIAJIBHBIX YCIYr M O BHECEHUU
u3MeHeHus B [IpaBuna pa3paboOTKW M YTBEP)KACHUSA aJMUHHCTPATUBHBIX pErIaMEHTOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX YCIYI».

III. CocraB, mocnea0BaTeIbHOCTh U CPOKU BBIMOIHEHUS] aIMUHUCTPATUBHBIX IPOLEAYD,
TpeOOBaHUS K NOPSIKY UX BBIIIOJHEHHUS, B TOM YUCIIE OCOOCHHOCTH BBIITOJIHEHHS
aJIMMHHUCTPAaTUBHBIX MPOLIETYP B JIEKTPOHHOM opme

bnok-cxema mpenocTaBieHUs] MyHMLMIIAIBHOM YCIYrM MpHUBEICHA B MPUIOKEHUH 3 K
HacTosiemMy AJIMAUHUCTPATUBHOMY PETJIaMEHTY.

3.1. Onucanue Mociaen0BaTeIbHOCTH JIEHCTBUN MPU MPEIOCTaBICHUN MYHHUIMNAIbHON
yCIyTH.

[IpenocraBieHne  MyHMIMIAIBHOM  yCIYTHM  BKIIOYAaeT B ce0s  CleAyromue
a/IMUHUCTPATUBHBIE MTPOLETYPHI:

1) mpuem 3asiBIIeHUS U JOKYMEHTOB, UX PETUCTPAIIHS;

2) paccMOTpeHHE M MpOBepKa 3asBJICHHUS M JOKYMEHTOB, IOJTrOTOBKAa pe3yjbTara
NPEI0CTABIICHUS MYHHIIUTIATEHOW YCIYTH;

3) npuHATHE pelIeHUus O TMPEeNOCTAaBICHUH WIM 00 OTKa3e B MPEeJAOCTaBICHUU
MYHUIIUTIATBHONH ~ YCIyrH, WH(QOPMHPOBAaHWE W  BBIa4a pe3yibTaTa MNpPeJOCTaBICHUS
MYHUIUIIAIBLHON YCITyTH.

3.2. [Ipuem 3asBIEHUS ¥ JOKYMEHTOB, UX PETUCTPAITHSI.
3.2.1. FOpunnueckue (HakThl, SBISIOMMUECS OCHOBAaHUEM JIJIs Havalla aIMUHUCTPATHBHOMN

HPOLEAYPHI.



OcHoBaHueM JJI1 Havajla MPEJOCTABICHUS MYHHULIMIAIBHOW YCIYTH SIBISETCS JIMYHOE
oOpamieHrue 3asBUTENs B OpraH MECTHOTO CaMOYNPAaBJICHUS C 3asBICHUEM U JOKYMEHTaMH,
HEOOXOJUMBIMU ISl TIOJYYEHHUS MYHULIMIIAJIbHOW YCIyTd, JUOO HarpaBlieHUE 3asBICHUS U
HEOOXOJUMBIX JJOKYMEHTOB B OpraH MECTHOIO CaMOYOPABJIEHUS C MCIIOJIb30BAaHUEM IOYTOBOM
CBs3H, yepe3 MHOroQyHKIIMOHATIBHBIA LEHTP WIM B AJIEKTPOHHOU (hopMe C HCIOIb30BAaHUEM
Enunoro moprana rocyapCTBEHHBIX M MYHHLIMIAIBHBIX YCIyr (pyHKIuI) B HHPOpPMAITMOHHO-
TEJIEKOMMYHUKALIMOHHOU ceTu «HTepHeT».

32.2. CBemeHus O JO/DKHOCTHOM  JIMIIE, OTBETCTBCHHOM 3a  BBIINOJHCHHC
aIMUHUCTPATUBHOI'O JEHCTBUS, BXOSIIETO B COCTaB aIMUHUCTPATUBHON MTPOLIETYPBI.

BrinosiHeHnEe JaHHOW aJIMUHUCTPATUBHOM MPOLIEAYPHI OCYLIECTBIISIETCA CHENUAIMCTOM
OpraHa MECTHOTO CaMOYIPaBJIEHUs, OTBETCTBEHHBIM 3a IMPUEM U PETUCTPALUIO 3asiBICHUS
(manee — crienMAaIKUCT).

3.2.3. ConepxaHue aJIMHUHUCTPATUBHOIO  JEHUCTBHUA, BXOJAIIEr0 B  COCTaB
aJAMMHHMCTPATUBHONW IPOLENYPHl, IMPOJOJDKUTENBHOCT W (WJIM) MaKCUMAaJbHBIH CpPOK €ro
BBIIIOJIHEHMUS.

3.2.3.1. IIpu nu4uHOM OOpAICHNH 3asiBUTENS JTMOO MPU HANIPABICHUU 3asBJICHUS MTOYTON
CIIELUAJIUCT, OTBETCTBEHHBIM 3a MPUEM M PErUCTPALMIO 3asBICHUS O MPEIOCTaBICHUU
MYHUILIMIIAJILHOW YCIIYTU U IOKYMEHTOB, IIPU [IPHUEME 3asIBICHUS:

1) ycranaBnuBaeT mpeaMer oOpalleHus, JHYHOCTh 3asBUTENS  (TMIOJHOMOYUS
IIPEJICTABUTEIIS 3asIBUTEIIA);

2) mpoBepseT  NPaBWIBHOCTH  O(POpPMIICHHS  3asBI€HHS U KOMILJIEKTHOCTb
IIPEJICTaBICHHBIX JOKYMEHTOB;

3) oOecrieunBaeT BHECEHHME COOTBETCTBYIOIIEH 3amuCH B JKypHal pPETUCTPAllUU C
yKa3aHWEM JaTbl IpHeMa, HOMEepa 3asiBJICHUs, CBEICHHUI O 3asBUTENE, MHBIX HEOOXOIMMBIX
CBEJICHU B COOTBETCTBUHU MOPSAKOM JEJIONPOU3BOICTBA HE MO3/IHEE JTHA MOTYUEHUS 3asIBJICHUSI.

4) momy4yaeT MUCHbMEHHOE COTJIACHE 3asBUTENS Ha 00pabOTKY €ro mepcoHaNbHbIX JaHHBIX
B COOTBETCTBHHM C TpeOoBanusmu @PenepanbHoro 3akoHa oT 27.07.2006 Ne 152-d3 «O
NEPCOHAIbHBIX  JaHHbIX». B ciydae nmnojgaum 3asBiIeHUS U JIOKYMEHTOB  uepe3
MHorogyHKIMOHANbHBII LEHTP 3asIBUTEIb JIOTIOJTHUTEIBHO JaeT corjacue
MHoro(yHKIIMOHAIEHOMY LIEHTPY Ha 00pabOTKy €ro mepcoHabHBIX TaHHBIX.

Ilo 3aBepumieHuI0 mpHeMa JOKYMEHTOB 3asBUTENIO BBIJACTCS pAcHUCKa B IOJYyYEHUH
JOKYMEHTOB C yKa3aHMEM HUX TepeyHss U JaTbl UX T[OJY4YEHHUs OpPraHoM MECTHOIO
caMOyTIpaBJIEHHs, a TAaK)Ke C YKa3aHUEM IepeuHs CBEICHUH U JIOKYMEHTOB, KOTOpbIE OyayT
MOJIy4EHBbl MO0 MEXBEJIOMCTBEHHBIM 3ampocaM. B ciydae mpencraBieHUs TOKYMEHTOB 4epe3
MHOro¢yHKIMOHAIBHBIA LEHTP paclucKa BBIAAETCS YKa3aHHBIM MHOTO()YHKIIMOHAIBHBIM
LEHTPOM.

3.2.3.2. Ilpu oOpamenun 3asBuTessi yepe3 Equnblii mopraj rocyiapcTBeHHBIX M
MYHHIUNAJBHBIX YyCayr ((pyHKUMII) 3JIEKTPOHHOE 3asBJICHHME, 3allOJHEHHOe Ha EanHOM
HOpTaJie TOCyIapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT ((QYHKIMI) B COOTBETCTBUH € HOITYHKTOM
2 myHkTa 2.18.3 AJMHHHCTPATHBHOTO pETJIAMEHTa, Irepenaercs EnuHyro HH(QOpPMAIMOHHYO
cUCTeMy ANTalCKOro Kpas IpEeNOoCTaBJICHUS TOCYJAPCTBEHHBIX M MYHULUINAIBHBIX YCIYT B
anekTponHou popme (nanee — EUC).

[Tpy HampaBneHMH 3asBIEHHMsS B JJIEKTPOHHOW (opMe B aBTOMATHYECKOM pEXUME
OCYIIECTBIIsIETCS (POPMATHO-TIOTHUECKHI KOHTPOJIb 3a1poca.

Crenanuct, oTBETCTBEHHBIN 3a padboty B EMC, mpu o6pabotke noctynusiiero B EVC
AIIEKTPOHHOTO 3asBJICHUS:

1) ycraHaBmuBaeT mpeaMeT OoOpalleHHs, JIMYHOCTh 3asABUTENS  (IIOJTHOMOYHMS
MIPEJICTABUTEIS 3asIBUTEIIA);

2) mpoBepseT  MPaBWIBHOCTE  OGOPMIIEHUS  3asBIE€HUS M KOMIUIEKTHOCTh
MIPEJICTaBICHHBIX TOKYMEHTOB;




3) obecneynBaeT BHECEHHE COOTBETCTBYIOIICH 3aMMCH B JKypHal PETHCTPALUHA C
yKa3zaHHEM JaThl MpHEeMa, HOMepa 3asBJICHUs, CBEACHUN O 3asBUTENIC, WHBIX HEOOXOIUMBIX
CBE/ICHUIl B COOTBETCTBUU MOPSIIKOM JICIONPOU3BOJICTBA HE MO3HEE AHA NOJIYUESHHUS 3asBICHHUS.

ENC aBromaruyeckun (GOpMHUPYET TMOATBEPKIACHUE O TMOCTYIUICHUH 3asBJICHUS U
HalpaB/IsleT COOTBETCTBYIOLIEE YyBeAaomsieHue B JInuHblil kaOuHer 3asBurens Ha Eaunom
MOPTaJie TOCYIaPCTBEHHBIX U MYHUIMIIATIBHBIX YCIYT ((PYHKUIUN).

HNudopmupoBaHue 3asBUTENS O PETUCTPALIMOHHOM HOMEpPE 3asiBJICHUS IPOMCXOIUT Yepes
Jlnunbiit kabunet EquHoro nopraa rocy1apcTBEHHBIX M MyHUITUIATBHBIX YCIYT ((DyHKIIHIA).

[Tocne npuHATHS 3adBICHMS 3asBUTENA JOJDKHOCTHBIM JIMIIOM, YIIOJIHOMOYEHHBIM Ha
IpeoCTaBlIeHNEe MYHHUIIMIIATBHON yCIYTH, cTaTyC 3ampoca 3asButens B JImuHoM kaOuHeTe Ha
EnnHoM mopraiie rocyqapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr ((QpyHKUuI) OOHOBISETCS 10
cTaTyca «[IpHHATO B pabOTy BEIOMCTBOM/3asIBIICHUE IPHHATO K PACCMOTPEHHIO.

[Tocne perucrtpauuy 3asBI€HUE HANpPaBIsSeTCs B CTPYKTYpHOE MOApa3/eiieHHe,
OTBETCTBEHHOE 32 MPEJOCTaBICHNE MYHULIMIIAILHON YCIyTH.

3.2.3.3. Tlpu obparenun 3asButens yepe3 MHOro(yHKIIMOHAIBHBIN [IEHTP, CHCIIUATICT
MHOro()yHKIIMOHAJILHOTO HEHTpa MPUHUMAET JOKYMEHTBI OT 3asBUTENSI M IMEpeJacT B Opra
MECTHOI'0 CaMOYIIPABJIEHUsS B MOPSJIKE U CPOKH, YCTAHOBJIEHHBIC 3aKJIFOUYEHHBIM MEXIY HUMHU
COTJIALLICHUEM O B3aNMOJECHCTBHH.

3asgBUTENIb B IpaBe MO  COOCTBEHHOW  MHMLMATHBE  MPEACTABIATH B
MHoro¢pyHKIIMOHAIbHBINA HEHTP KOIMUH JIOKYMEHTOB, 3aBEPEHHBIX B YCTAHOBJIEHHOM IOPSIJIKE.

B cnyuae, eciu 3asBUTENEM IpPEICTABICHbI KOIUU JIOKYMEHTOB, HE 3aBEpEHHbIC B
YCTAaHOBJIEHHOM TIOPSAKE, OJHOBPEMEHHO C KOINHUSAMU JOKYMEHTOB MpPEIbSABISIOTCA HX
opurnHaibl. CBepka NMPOU3BOAMTCS B NMPUCYTCTBUU 3asABUTENS HE3aMEUIUTENIBHO, MOCIE Yero
NOJJIMHHUKY BO3BPAILAIOTCS 3asIBUTEIIO JIUIIOM, IPUHUMAIOLINM TOKyMeHThI. Konus qokymeHTa
1ocjie TIPOBEPKU €€ COOTBETCTBHSI OPUTHMHATY 3aBEPSAETCS JIULIOM, IPUHUMAIOUIUM JIOKYMEHTBHI.
[Tpu 3TOM MHOrOQYHKIIMOHAIBHBIA HEHTP rapaHTUPYET HOJIHYI0 UIEHTUYHOCTh 3aBEPEHHBIX UM
KOIIUI OpUTHHAaIaM JOKYMEHTOB.

Creuuanuct opraHa MECTHOIO CaMOYNpaBIEHUsl, OTBETCTBEHHBIH 3a TMpUEM U
pErucTpanmio, IpUHUMAET 3asiBJIEHUE U MaKeT JOKYMEHTOB U3 MHOro(yHKIHOHAIBHOIO LIEHTpa
U PETUCTPUPYET UX B )KypHaJIe pETUCTPALlMU HE MO3/IHEE HS MMOJIYUYEHUs 3asBIICHUS.

3.2.3.4. Ilocne perucTpauuy 3asBICHUS CHELUAINCT, OTBETCTBEHHBIM 3a IPUEM U
perucTpaluio 3asBjIeHus, IepeIaeT 3asBIeHUE C JOKYMEHTaMU PYKOBOJAMTEIIO OpraHa MECTHOTO
camoynpasjieHus. PyKOBOOMTENb B JEHb PETUCTPALlUM 3asBJICHUS HAa3HA4aeT CIELHMAIUCTA,
OTBETCTBEHHOI'O 32 PAacCMOTPEHHUE 3asiBICHMSI U MPUJIOKEHHBIX K HEMY JOKYMEHTOB (fanee —
YIOJIHOMOYEHHBIN CIELUAINCT), B COOTBETCTBHH C €T0 JOKHOCTHOW MHCTPYKLUEH.

B Teuenue onHOro pabodero IHS, CIEAYIOUIETO 3a JIHEM IMOCTYIJICHHUS 3asBICHUS U
IIPWJIAraeMbIX JOKYMEHTOB, 3asBUTEII0 BpydaeTcs (HAIpaBiseTCs) yBEIOMIIEHHE O IpPHUEME
3asIBJICHUS K pACCMOTPEHMIO.

3.2.3.5. IIpu oOpaiieHun 3asBUTENs 3a MOJyY€HHUEM MYHUIMIAIbHOM YCIyTH B OpraH
MECTHOI'O CaMOYIPaBJIECHMUs] Ha JIMYHOM IMPHUEME WM HaIpaBJIEHUU JOKYMEHTOB IOYTON
3asgBUTENb JIaeT corjacue Ha oOpalOTKy CBOMX MEPCOHAJBbHBIX JAHHBIX B COOTBETCTBUM C
TpeboBanusimMu denepanbpHoro 3akona ot 27.07.2006 Ne 152-03 «O nepcoHadbHBIX JTaHHBIX». B
cilyyae IOJa4yM 3asBJICHHUS U JOKYMEHTOB uepe3 MHOroyHKIMOHAJIBHBIA LIEHTP 3asBUTEIb
JOTIOJTHUTENBHO JaeT corjacue MHOroQyHKIIMOHAIbHOMY LEHTpY Ha o00paboTKy ero
NEPCOHAIBHBIX JaHHBIX.

IIpu oOpamenun 3asButenss dvepe3 Eaunblii  mopran  rocygapCTBEHHBIX U
MYHUIUNATBHBIX ~ ycayr  (GyHKUMHA) B DJIEKTPOHHOM  (opMe  3asBICHUS  CTABUTCS
COOTBETCTBYIOIIasi OTMETKA O COTJIACUU Ha 0OpabOTKY €ro NepCOHAIbHBIX JaHHBIX.

3.2.4. Pe3ynpTaTOM UCIOJIHEHUS aIMUHUCTPATUBHON IPOLEAYPHI SABIISETCS:

1) Ilpu npenocraBieHUM 3asiBUTENIEM 3asBJICHUS JUYHO (HAIMpaBICHUH JOKYMEHTOB
MIOYTOM) — MPUEM, PETUCTPALIU 3asiBICHUS U NIPUIIaraéMblX JOKYMEHTOB. MaKCUMaIbHBIA CPOK
BBINIOJIHEHMS ACMCTBUN aIMUHUCTPATUBHOM Nponeaypsl — 30 MUHYT ¢ MOMEHTA M0JJa4l B OPTraH




MECTHOT'O CaMOYIIPABJICHUS 3asIBJICHUS ¢ KOMIUIEKTOM JOKYMEHTOB.

2) [Ilpm nmpenocraBieHUU 3asBUTENIEM 3asBiIeHHUs 4epe3 Eausblii  mopran
rOCyJapCTBEHHbIX U MYHULMNAIBHBIX YCIYr (GYHKLUMN) — PUEM U perUCTpalus 3asBIICHUS U
JIOKYMEHTOB 3asIBUTEIIS M YBEIOMJICHHE O PETUCTpAINK Yepe3 «JIMuHbIi KaOuHEeT».

[Ipyu HaIM4YMK COOTBETCTBYIOLIMX HAcTpoek B JINYHOM kaOuHeTe 3asBuUTENd HAa EnuHOM
HOpTajie TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX yCIyr (QyHKUUI) yBEIOMIIEHHE MOXKET OBITh
TAK)KE HAIPAaBJICHO HA 3JIEKTPOHHYIO IIOUTY 3asIBUTEIIA.

VYBenomiieHue 3asBUTENS O IOCTYIUIGHMHM JOKYMEHTOB B OpraH MECTHOIO
CaMOYIPABJIECHUS OCYLIECTBIIACTCS aBTOMAaTHYECKH B COOTBETCTBHU CO BPEMEHEM PETUCTPALUU
3asBieHUsT Ha EQUMHOM moprane ToCyZapCTBEHHBIX M MYHHUIUNANBHBIX ychyr ((yHkmowmii) (c
TOYHBIM YKa3aHHUEM YacOB U MHUHYT).

VYBenomiieHUE 3asBUTENS] O PErUCTpalluM 3asBieHHs yepe3 «JIuuHblii KaOMHET» Ha
EnnHoM mnoprase rocyJapCTBEHHBIX M MYHMLIMIAIBHBIX ycayr ((pyHKIuil) ocymiecTBisercs
aBTomMarnuecku nociue BHeceHust B EVC cBeneHuil o peructpanny 3asBieHUs.

3) Ilpu npenocTaBieHUU 3asBUTENIEM 3asiBJICHUS Yepe3 MHOTo(QpyHKIMOHAIbHBIN LIEHTP —
IIPUEM U PETUCTPALIMS 3asIBJICHUS M JOKYMEHTOB, Ha3HAYEHHUE YIIOJHOMOUYEHHOTO CIIELUAINCTA.
MaxkcuManbHbli CPOK BBIIIOJHEHUS IEHCTBUI aIMUHUCTPATUBHON IIPOLEAYPHl — B TCUCHUE JTHS
C MOMEHTa mpuemMa W3 MHOTO(QYHKIMOHAJIHHOTO LIEHTPAa B OpPraH MECTHOTO CaMOYHPAaBJICHHUS
3asBJICHUS C IPUJIAraeMbIMUA JOKYMEHTaMHU.

3.3. PaccMoTpenue u mpoBepka 3asBJIEHUS M JOKYMEHTOB, INOATOTOBKAa pe3yJibTaTa
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH.

3.3.1. OcHoBaHueEM /71 Haydaja WCIOJIHEHUSl IPOLEAYpPbl IPOBEPKU MaKeTa JOKYMEHTOB
ABJIIETCS HA3HAYEHUE YIIOJTHOMOYEHHOTO CIIELIHAINCTA.

3.3.2. YIOIHOMOYCHHBIH CIEIUAINCT B TCUCHHUE TMATH paboumx JHEH C Jarhl
NOCTYIUIEHUST K HEMY 3asBICHMS W MPUIAraéMbIX K HEMY JOKYMEHTOB IIPOBEpSET HX
KOMIUIEKTHOCTb, HaJIMUME€ OCHOBAHUMN JJI OTKAa3a B MPEAOCTaBICHUN MYHULIMNIAIBHON YCIYTH B
COOTBETCTBUM € NyHKTOM 2.11 AJIMUHHCTPaTHBHOrO perjiaMeHTa, IpHU YCTAaHOBJICHUU
HEO0OXOUMOCTH HAaMpapisieT 3alpochl MO KaHaJIaM MEKBEIOMCTBEHHOIO B3aMMOJIEHCTBUS, a
IpY HAJIWYUU OCHOBAHWIA, MMOJATrOTABIMBACT IPOCKT pemieHus (yBeOOMIICHHUS) 00 OTKa3e B
IIPEIOCTABIEHUY MYHUIIMNIAIBHOM YCIYTH C YKa3aHUEM IIPUUMHBI OTKA3a.

3.3.3. B cnyuae ecnu 3asBUTENb HE MPEAOCTABUI JOKYMEHTBI, KOTOPbIE HAaXOJATCS B
pacnopsiKeHMM  TOCYJapCTBEHHBIX OpraHoB, OpPraHOB MECTHOTO  CaMOYMpaBlIeHUS U
MIOJIBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO CaMOYIIPaBJICHUS
OpraHM3alysaX, YHOJHOMOYEHHBI  CHEIUAINCT, NpU  HEOOXOAMMOCTH  HAaIpaBJIEHUS
MEXXBEIOMCTBEHHBIX 3aIIPOCOB, BHOCUT COOTBETCTBYIOLYIO 3alIUCh O NOCTYIUICHNN 3asBIICHUS B
ENC u HanpaBiniseT 3anpockl M0 KaHaJlaM MEKBEIOMCTBEHHOTO B3aUMOICHCTBUS.

3.3.4. Ilocne paccMOTpeHHs 3asBICHHS M NPUIOKEHHBIX K HEMY JOKYMEHTOB, B TOM
YyHhclie  TOJYy4YEHHBIX  OTBETOB  Ha  HAlpaBlCHHbIE  MEKBEJOMCTBEHHbIE  3aIPOCHI,
YIOJHOMOYCHHBIH CIEIUATICT OCYHIECTBISIET NOATOTOBKY MPOCKTA pelieHus (YBEIOMIICHHS) O
NpeI0CTaBICHNH MYHHIIMIAIBHON YCIyrH, JIMOO MPOEKT perieHus (YBEIOMIICHHUs) 00 OTKasze B
IIPEIOCTABICHUN MYHULUINAIBHON YCIYrM M HAIpaBiIsIET ¢ NPWJIOKEHHBIMM JOKYMEHTAaMH Ha
COIIACOBAHUE YMOJIHOMOYEHHBIM JOJUKHOCTHBIM JIMLAM B COOTBETCTBHUM C MOPSJIKOM
JIEJIONIPOU3BO/ICTBA.

[Tocne dYero mpoekT pemieHus: (yBEIOMIICHHs) O TMPEIOCTABICHUU MYHHIIUMATIbHOM
yCIyTH MO0 MPOEKT pemieHus (YBEJIOMIICHHUS) 00 OTKa3e B MPENOCTaBICHHH MYHUIMIIAIEHON
yCIIyTH HaNpaBJIsSIOTCS HA MOJANUCH PYKOBOJIUTENI0 OpraHa MECTHOIO caMOyIpaBjieHUs (TiaBe
AJIMUHHCTPAIINH).

3.3.5. Pe3ynbTaroM BBITOJHEHUS aJMUHUCTPATUBHOM IPOLIENYPHI SBISETCS MOATOTOBKA
NpOeKTa penieHus (YBeJOMIICHH) O TPEIOCTaBICHHHA MYHUIIMIIAILHON YCIyTH, JTUOO MpOeKTa
(pemieHus) yBeoMIIeHUSI 00 OTKa3e B MPEJOCTAaBICHUU MYHMIMIIAJBHOW YCIYTH C YKa3aHHEM
MOTHBHUPOBAHHBIX MPUYMH OTKa3a. CpOK BBIIOJHEHUS JAHHOM aJMMHUCTPATUBHOW IPOLEAYPHI
HE JIOJKEH MPEeBbIIaTh ABAALATH JHEH.




3.4. TlpunATue pemieHus O NPEJOCTaBICHHH HIM 00 OTKa3e B MPEIOCTaBICHUH
MYHUIMNAIBHOM  yCIyrd, HWHQOPMHMPOBAHME W BblAaya pe3yibTaTa IPeJOCTaBIECHUS
MYHULIMTIAJIbHON YCIIYTH.

3.4.1. OcHoBaHUEM [IJIs1 HaYaia aIMMHUCTPATUBHON MPOLEAYPHI IO MPUHSATUIO PELICHUS
0 TmpenocraBieHUd (00 OTKa3e B MPEJOCTABICHWH) MYHHLUNAIBHOW YCIYrH SBISETCS
IOCTYIUICHHE DPYKOBOJMTEII0 OpraHa MECTHOTO caMOynpaBlieHHs (TJaBe aJIMHHUCTDPAIIMH)
[OJArOTOBJIEHHBIX YIOJIHOMOUYEHHBIM CHEIUAJINCTOM U COIVIACOBAHHBIX YIOJHOMOYEHHBIMU
JIOJDKHOCTHBIMH JIMLIAMU TIPOEKTa perieHus (YBEIOMIICHHUS) O MPEI0CTABICHUH MYHHIIUITAIbHOM
YCIIYTH, ¥ TPWIOKEHHBIX JOKYMEHTOB JIMOO TpOEKTa peuieHus (yBeIoMJICHUs) o0 OTKase B
IPEJOCTaBICHUY MyHULIMIIAILHON YCIIYTH C YKa3aHHEM MOTHBMPOBAHHBIX IPUUYUH OTKa3a.

3.4.2. PykoBojuTenb OpraHa MECTHOI'O camoOylpaBieHUs (IJiaBa aJIMUHHCTDAIIMH)
paccMaTpHBaeT IPEICTABICHHBIC JOKYMEHTBI, IIOJIIKCHIBACT pelleHHe (yBEIOMIICHHE) O
NPEOCTABICHUH MYHUIIUIAIBHONW YCIYyTHM JIMOO MOTHBHPOBAHHBIM OTKa3 B NPEAOCTABICHHH
MYHUIUNAIBHON YCIYTH M HalpaBisgeT UX YHOJHOMOYEHHOMY CIELUAINCTy. MakcuMallbHbIN
CPOK BBIIIOJIHEHUS ACUCTBUN NAHHOW aJMUHUCTPATUBHOM NPOLEAYPBl HE JOJDKEH NPEBBIIATH
IATH pabouux JHEH.

Ecnu s ucnonp30BaHUsl MMOMEIIEHUS B KAYE€CTBE JKUJIOTO WJIM HEXWJIOTO MOMEILEHUs
TpeOyeTcs mpoBeAeHUE €ro MepeycTpoicTBa, U (WIH) MEePEIUIaHUuPOBKYU, U (WIH) UHBIX padoT,
yBEIIOMJICHHE, YKa3aHHOE a03ale MEepBOM HACTOSIIETO MOJIYHKTA, SBISAETCS OCHOBaHHEM
IPOBE/IEHUS] COOTBETCTBYIOLINX MEPEyCTPONCTBA, U (WJIM) MEPEIIaHUPOBKH C YYETOM IPOEKTa
nepeycTpoicTsa U (Win) NeperiaHUpOBKY, U (UJIM) UHBIX pabOT C yU€TOM IEepedHs TaKUX padoT,
yKa3aHHbBIX B IPEYCMOTPEHHOM a03alleM NEepBbIM HACTOSILIETr0 MOAITYHKTa JOKYMEHTE.

3aBeplIieHHEe IepeycTpoiicTBa, M (MIM) NEpPeIUIaHUPOBKH, W (WIM) HHBIX padoT
HNOJATBEPXKIACTCA AKTOM IPUEMOYHOH KOMMCCUHM, C(HOPMHUPOBAHHOM OpPraHOM MECTHOIO
camoynpaBiieHusl (zanee - AKT TNPUEMOYHOM KOMHUCCHHM). AKT HIPUEMOYHON KOMMCCHUH,
HNOJTBEPXKIAIOIIMN 3aBepIlieHUe IepeycTpoicTBa M (WIM) HEepeIuIaHUPOBKH, JIOJKEH OBITh
HaIpaBJIEeH OpraHOM MECTHOT'O CaMOYIPABJIEHUS, B OpraH WK OpraHU3al1io, OCYIIECTBISIONINE
rOCyJapCTBEHHbIN y4eT 0OBEKTOB HEABMKUMOTO MMYIIECTBA B COOTBETCTBUU ¢ DenepanbHbIM
3akoHOM OT 13.07.2015 Ne 218-®3 «O rocymapCTBEHHOW PErHCTPALUU HEABIKUMOCTH». AKT
IIPUEMOYHONM KOMHCCHUM TIOATBEPKIACT OKOHYAHME IMIE€PEBOJA IIOMELIEHUS U SABISAETCS
OCHOBaHHEM HCIOJb30BaHUSl NEPEBEIEHHOrO0 MOMEUIEHHUS] B KAU€CTBE JKUJIOIO WM HEXKHUIIOrO
MIOMEILEHUS.

3.4.3. HNudopmupoBaHue W BbIIa4a pe3yiabTaTa MPEIOCTABICHUS MYHHIUTATBHON
YCIIYTH.

3.4.3.1. YIOTHOMOUYEHHBIN CIENHUATIUCT HE MO3HEE YEM Yepe3 TpU pabouMX JIHS CO JIHS
IPUHATHS OAHOTO U3 YKa3aHHBIX B IyHKTa 2.4 AJIMMHHMCTPAaTUBHOIO pErjlaMEHTa pEIICHUN
BbIIa€T WJIM HampaBigeT 10 aJpecy, YKa3aHHOMY B  3asBieHHM, JHO0 uepe3
MHoro¢yHKIHOHATBHBIN LEHTP 3aBUTEINIO TOKYMEHT, MOATBEPKAAIOIUN TPUHATHE OJHOTO U3
YKa3aHHBIX PELICHUI.

3.43.2. Tlpu oOpamenuu 3asBuTens dvepe3 EnuHBI moOpTam rocylapcTBEHHBIX U
MYHULIMNIATIBHBIX YCIYT (QYyHKIUI) yBEAOMJIEHHE O NMPUHSATOM PELIEHUH U O HEOOXOIUMOCTU
SBUTBCS 3a TOJYy4YEeHHEM pe3ynbTaTa (yBEJJOMJEHHE O CTaTyce 3asBJICHMS) HaIlpaBiseTCs
3agBUTeNt0 B «JIMuHbI KkaOuHeT» 3asBuUTENs Ha EauHOM mnoprane rocyJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT (QYyHKIMN).

[Ipn HamuuuM COOTBETCTBYIOMIMX HAcTpoek B JInuHoM kaOuHere 3asBuTens Ha EquHom
HOpTajie TOCYAAPCTBEHHBIX UM MYHHUIMNAIBHBIX yCIyr (QyHKUUI) yBEIOMIIEHHE MOXKET OBITh
TaK)Ke HaMpaBJI€HO Ha 3JIEKTPOHHYIO TIOUTY 3asiBUTEIIS.

Pemenue (yBenomiieHHE) OpraHa MECTHOTO CaMOYIPAaBJIEHHUS O IMEPEBOJE >KUIIOTO
MOMEILEHUSI B HEXKUJIOE€ WJIM HEXWIOro NMOMELIEHHs B JKWJIO€ MOoMelleHHe Jubo pelieHue oo
OTKa3e B COIJIACOBAHUM IEPEYCTPOMCTBA W (WMJIM) MEPEIIaHMPOBKH JXKHJIOTO MOMEIICHUs I10
JKEJIAHUI0 3asBHUTENS MOXET ObITh HampaBieHO B (opMe DIEKTPOHHOIO JOKYMEHTa,




MOANKMCAHHOTO  YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C HCIIOJIb30BAHUEM YCHJIEHHOU
KBAJTM(HUIUPOBAHHOW  3JIEKTPOHHOM IIOAIIUCH, IIOCPEACTBOM Enunoro nopraja
rOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ((YHKIIHIA).

[Ipu sTOM CcBepka MPOU3BOAUTCS HEMEUICHHO, MOCIIEC YEro MOIMHHUKKA BO3BPAILIAIOTCS
3asIBUTEII0 YHOJHOMOYEHHBIM CIIEHHAIUCTOM. KONWHM JOKYMEHTOB IIOCIE€ MPOBEPKH HX
COOTBETCTBUSI OPUTMHAJIAM 3aBEPSAETCS YITOJIHOMOYEHHBIM CIICIIUAIUCTOM.

3.4.3.3. Ilpu npenocTaBlieHMH MYHUIIMIAIBHONW yCIyru yepe3 MHorodyHKIIMOHAIbHBIN
LEHTP OpraH MECTHOTO CaMOYIIPaBICHUSI:

1) B cpok, ykazaHHbI B yHKTE 3.4.3.1 AIMHHHCTPAaTUBHOTO PETJaMEHTa, HaIlpaBJIseT
peleHrne O MPEIOCTABICHUHM WM 00 OTKa3e B MPEIOCTABICHWU MYHUIIUIMAIBHOW YCIYTH B
MHOroQyHKIIMOHANBHBINA IIEHTP, KOTOPBIA COOOIIAeT O MPHUHSATOM pEIICHUU 3asBUTEII0 U
BBIIACT  COOTBETCTBYIOIIUH  JTOKYMEHT  3asBHTEII0 TNpPU  €ro  OoOpamieHuu B
MHorogyHKIMOHANbHBIN LEHTP (IPU OTMETKE B 3asBJICHUH O MOJYYEHUU Pe3y/bTara yCIyrH B
MHoro(yHKIIHOHAJIEHOM IICHTpE);

2) B CpOK, yka3aHHbII B TyHKTE 3.4.3.1 AJIMHHUCTPAaTUBHOTO perjiaMeHTa, COOOIIaeT O
MPUHATOM PEIICHUH 3asgBUTENI0 W BBIJAET COOTBETCTBYIOIIMI JOKYMEHT 3asBUTENIO MPH €ro
JUYHOM OOpalleHuu Ju0O0 HalpaBisieT IO aJpecy, yKa3aHHOMY B 3asBIIGHHH, a TaKxKe
HanpaBisieT B MHOroQyHKIIMOHAIBHBIA TEHTP YBEIOMIICHHE, B KOTOPOM PAaCKPBIBACT CYTh
pelleHus, MPUHATOrO MO0 OOpallleHHI0, YKa3bIBa€T NaTy MPUHATUS pElIeHUs (MPU OTMETKE B
3asBJICHUU O MOJYYEHUHU YCIYTH B OpraHe MECTHOTO CaMOYIIPABIICHHUS).

3.4.3.4. 3asgBuUTENO NEpPeNaOTCs JTOKYMEHTBI, IMOArOTOBJICHHBIE OPraHOM MECTHOTO
CaMOVIIpaBJICHUs MO pe3yjbTaTaM MPEJOCTABICHUS MYHUIMNAIBHOW YCIYTHM, a TakKke
JIOKYMEHTBI, TIOJIIEKAIIEe BO3BPATY 3asIBUTEIIO 0 3aBEPIICHUIO MPEJOCTaBICHUS YCIyTru (Tpu
HaJINYWH).

Bbi1aua 10KyMEHTOB IPOU3BOAUTCS 3aIBUTEIIO JTMO0 JTOBEPEHHOMY JIUILY 3asiBUTEIIS MIPH
NPEAbSBICHUM  JIOKYMEHTa,  YIOCTOBEPAIOIIETO  JIMYHOCTh, a  TaKXke  JIOKYMEHTa,
MOJATBEPXKJIAIOIIETO TMOJTHOMOYUSA IO TOJYYEHHUIO JOKYMEHTOB OT HWMEHHU 3asBuTens (ams
JIOBEPEHHBIX JIMII).

[Ipu BblIaUEe JOKYMEHTOB 3asBUTENb JAET PACIUCKY B IOJIYYEHHUHU [TOKYMEHTOB, B
KOTOPOM YKa3bIBAIOTCS BCE JOKYMEHTHI, IepejaBaeMble 3asiBUTEIIO, aTa Nepeaadn JOKYMEHTOB.

3.4.4. Pe3ynbTaToM BBITIOJIHEHUS aAMUHUCTPATUBHON MIPOIIEAYPHI SBISETCS:

1) BeIZaYa WM HaNpaBJCHUE pelieHus (YBEIOMIICHHS) O TIEPEBO/IC KUIIOTO MTOMEIICHHUS
B HEXKUJIO€ UJIM HEXUJIOTO MOMEUIEHUS B )KUJI0€ IOMEUIEHUE;

2) BbIJaua WIM HAINpaBieHUE pelnieHus (yBEIOMIICHHs) 00 OTKa3e B MPEIOCTaBICHHU
MYHUIUIIAIBHON YCIYyTH.

MaxkcuManbHbIA CPOK BBIMOJHEHHS JAaHHOW aJMHUHUCTPATUBHON MPOLIEAYPHl HE JOJIKEH
MPEBBIIIATH MATHAALATH THEH.

V. cDOpM]’::I KOHTPOJIA 3a UCTIOJTHCHUECM AI[MI/IHI/ICTpaTI/IBHOl"O periamMeHTa
V. q)OpMBI KOHTPOJIA 3a UCTIOJTHCHUECM AI[MI/IHI/ICTpaTI/IBHOFO periiamMeHTa

4.1. KoHTponb 3a MpeAoCTaBICHUEM MYHUIIUNAIBLHONW YCIYTH OCYIIECTBIsieTcs B (hopme
TEKYIIETO KOHTPOJA 3a CO6J'IIO}IGHI/I€M U HUCIHOJHCHHUEM OTBCTCTBCHHBIMU JOOJIKHOCTHBIMU
JUIAMUA OpraHa MECTHOTO CaMOYIPABJIEHHUS TMOJOKEHUH AJIMHHUCTPATUBHOTO pErJIAMEHTA,
IIJIAHOBBIX W BHCIUIAHOBBIX ITPOBEPOK IMOJIHOTBI U KAa4C€CTBA IPCAOCTABICHUSA MYHHHHHHHBHOﬁ
YCIIYTH.

4.2. Tlopsimok OCYIIECTBICHUS TEKYIIETO KOHTPOJS 3a COOJIOJCHHEM U HCIIOJTHCHHEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMI[AMHU TOJOKEHUN AJIMMUHHCTPATUBHOTO pErjlaMeHTa u
HHBIX HOPMATHBHBIX IIPAaBOBLIX 4dKTOB, YCTaHABJIWBAIOMIHUX Tpe6OBaHI/I$I K TOpEeaoCTaBJICHUIO
MYHUIUIIAIBHON YCIYTH, a TakXe 3a MPUHATUEM PEIICHUN OTBETCTBEHHBIMH JOJKHOCTHBIMU
JIMIaMH OCYHICCTBIIACTCA TJIaBOM AJIMHUHUCTPAIIMU MYHUITUIIAJIBHOI'O 06D330BaHI/I$I, PYKOBOJIUTEIEM




OpraHa _MECTHOIO _CaMOYNPABJICHHWA M HAYaJIbHUKOM CTPYKTYPHOIO MOJPA3JACICHUSA OpraHa
MECTHOI'O CaMOYIIPABJIECHHUS.

4.3. Tlopsmok ¥ NEPUOAUYHOCTb IPOBEIEHUS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJTHOTHI ¥ Ka4eCTBa MPEAOCTABICHUS MYHULIUIIAIBHOW YCIYTH, B TOM YHCIIE TIOPSIIOK U (POPMBI
KOHTPOJISL 3a IOJIHOTOW M Ka4eCTBOM €€ NPEAOCTaBICHUs, OCYLIECTBIIAETCS COOTBETCTBEHHO HA
OCHOBAHMU €KETOJHBIX TUIAHOB Pa0OThI ¥ IO KOHKPETHOMY OOPAICHHIO.

IIpn exerogHoN IUIAHOBOM IIPOBEPKE DPACCMATPUBAIOTCS BCE BOIPOCHI, CBSI3aHHBIE C
IPEIOCTABICHUEM MYHUIMIAIBHONW YCIYTH (KOMIUIEKCHBIE NPOBEPKU) WIM OTAENIbHBIE BOIPOCHI
(TeMaTHYECKHUE ITPOBEPKH).

JUia mpoBeAeHMs] NMPOBEPKH IMOJIHOTHI M KauecTBa IPEAOCTaBICHUS MYHMIMIIAJIbHOU
ycIayru popMHUPYETCsl KOMUCCHSI, COCTaB KOTOPOM yTBEepakKIaeTcs [J1aBod (3aMECTUTEIEM IJ1aBbl)
AIMMHUCTPAIIMY MYHUIIUOATLHOTO 00pa3oBaHMsI.

Pe3ynbraThl AeATEIBHOCTH KOMUCCHU O(OPMIIAIOTCS B BUAE AKTa MPOBEPKU IMOJHOTHI U
KayecTBa IPEJOCTABICHNUS MYHULMNIAIBHON YCIyTu (Janee — «AKT»), B KOTOPOM OTMEYaroTCs
BBISIBJICHHBIC HEIOCTaTKA U IPEUIOKEHUS II0 UX YCTPAHCHHIO. AKT IOJIMUCBHIBACTCS WICHAMU
KOMUCCHH.

4.4. OTBETCTBEHHOCTh MYHUIMIAJIBHBIX CIIY)KallUX OPraHa MECTHOTO CaMOYIIPaBJICHMUS
AnTaiickoro Kpas W HMHBIX JOJDKHOCTHBIX JIMII 3a pelleHuss U JedcTBus (Oe3neicTBue),
IpUHUMaeMble (OCYLIECTBIISIEMbIE) B XOI€ ITPEIOCTaBIECHUS MyHUIIUIIATBHOMN yCIyTH.

[lo pe3ynpTaTam NpPOBEACHHBIX MPOBEPOK, B Cllydyae BbISBICHUS HapyIICHWN IpaB
3asBUTEJIEH, OCYILECTBISAETCS IPUBJICUEHUE BUHOBHBIX JIUL] K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKoHOJaTenbCTBOM Pocculickon denepanuu.

IlepconanbHass OTBETCTBEHHOCTD JOKHOCTHBIX JIMI] OpraHa MECTHOIO CaMOYIPaBJICHHUS
3aKpeIuIsieTcsi B WX JOJDKHOCTHBIX HMHCTPYKIUSX B COOTBETCTBUM C  TpeOOBaHHUIMHU
3aKoHoJaTenbcTBa Poccuiickoit denepanum.

V. locyneOHbli (BHECY1€OHBII) MOPSAOK 00KaJIOBAHUS pEIIEHUI U 1eWCTBUIMA
(6e3neiicTBus1) opraHa, MPEJOCTABISIIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIHOHATBHOTO [IEHTPa4, OPTaHU3AINH, TPUBICKACMbIX
YIIOJTHOMOYEHHBIM MHOTO()YHKIIMOHATEHBIM IIEHTPOM B YCTAaHOBJICHHOM 3aKOHOM
MOPSIKE, a TAK)KE UX JOJKHOCTHBIX JIUI, MyHUITUTIAIBHBIX CIYXKaIlIHX,
PabOTHUKOB

5.1. 3asBUTENM MMEIOT MPABO HA JNocyneOHoe (BHecyaeOHOe) o0KajloBaHUE PEIICHUN 1
neiicTBuil  (Oe3/eiCTBUSI) OpraHa MECTHOTO CaMOYIMpaBICHHs, JOJDKHOCTHBIX IIHI[ OpraHa
MECTHOI'O CaMOYMpaBIeHUs JMOO MYHUIUNANbHBIX CIY)XAI[UX HOpU MPEJOCTAaBICHUH HMU
MYHUIIMTIATFHON YCIIYTH, a TAK)KE MPABO HA MOJYYSHHUE CBEJICHUI U IOKYMEHTOB, HEOOXOJMMBIX
JUIsl 0OOCHOBAHUS U PpACCMOTPEHMUSI JKAIO00BbI.

3asgBUTENM MMEIOT MpaBO Ha JocyleOHoe (BHecyneOHOe) oOkalloBaHUE pPEIIeHUN H
JEHCTBUAN (Oe3nericTBUA) MHoOro¢pyHKIIMOHAIBLHOTO LIEHTpA, paboTHUKa
MHOroQyHKIIMOHANBHOTO IIEHTpa MpPH MPEAOCTABICHUM HMH MYHHUIIMIATBHOW YCIYTH B
Cy4asix, MPeayCMOTPEHHbIX B TyHKTax 1, 3, 4, 6, 8 myHkra 5.2 AJIMUHUCTPaTUBHOTO
periamenTa.

5.2. 3asBUTENH MOXKET OOPATUTHCS C KATOOOH, B TOM YHCIIC B CIASAYIONINX CITyJasiX:

1) mHapymieHHe Cpoka peTUCTpallMd 3ampoca 3asBUTENsT O MPEIOCTaBICHUU
MYHUIMIIAJIBHON YCIyTH;

2) HapylIeHHEe CPOKa MPEIOCTABICHUS MYHHUIIUITATLHOW YCITYTH;

3) TpeboBaHMEe Yy 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTHUBHBIMU
paBoBBIMU akTamu Poccuiickoit denepaiini, HOPMAaTUBHBIMH TIPABOBBLIMHU aKTaMu AJTaliCKOTO
Kpasi U MyHUITUTIAJTLHBIMHU TIPABOBBIMH aKTaMU ISl PEOCTABJICHHS MYHUITUTIATBHOU YCIIYTH;

4 Ha MHOTOQYHKIMOHAIBHBIA LIEHTP HE BO3JIOKEHAa (YHKIUS HO MPEIOCTaBICHUIO MYHHUIMIIATBHOM YCIyTH B
MOJIHOM 00BhEeMe B MOPSAKE, ONpeaeIeHHOM JacThio 1.3 crateu 16 denepanbroro 3akona ot 27.07.2010 Ne 210-d3
«O0 opraHHM3aNyy NPEIOCTABICHUS TOCYAaPCTBEHHBIX X MYHUIIUIIATBHBIX YCIYT



4) oTka3 B OpuUeMe JOKYMEHTOB, IIPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU IIpaBOBbIMM akTaMu Pocculickoir denepanuy, HOPMAaTUBHBIMHU IIPABOBBIMU
akTamMM AJTaiickoro Kpas, MYHUIUNAIbHBIMH IPAaBOBBIMM aKTaMH I IPEOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

5) oTKa3 B MNpPEJOCTaBIEHUU MYHHMLMIIAIBHOM YCIyrH, €CIM OCHOBaHMs OTKa3za He
NPEIyCMOTPEHBI (peliepadbHBIMI 3aKOHAMU M TPHUHATHIMH B COOTBETCTBMM C HHUMHM HHBIMHU
HOPMAaTUBHBIMUM  INpaBoBbIMM  akTamu  Poccuiickoit ~ denepanuu  3aKOHaAMH, HHBIMH
HOPMATUBHBIMUA TPAaBOBBIMH aKTaMHU AJTAaHCKOTO0 Kpas M MYHHLIUNAIBHBIMHA IPaBOBBIMHU
aKTamu;

6) 3aTpeboBaHuE C 3asIBUTENS MPU MPEJOCTABICHUN MYHHUIIUIAIBHOW YCIYTH IUIAThI, HE
MPEyCMOTPEHHOM  HOPMAaTUBHBIMU  NPaBOBbIMM  akTamMu  Poccuiickoi — Denepanuu,
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMU AJITaliCKOTO Kpasi, MyHULIUIIAJIbHBIMU IIPAaBOBBIMU aKTaMU;

7) OTKa3 opraHa, IpPeIOCTABIAIOLIET0 MYHUIUNAIbHYIO YCIYTy, AOJKHOCTHOIO JIMLA
oprasa, IpeJ0oCTaBISAIOIIEr0 MyHULIUIIAJIbHYIO YCIYTY, B UCIIPABICHUM JOIMYIIEHHBIX OIEYaTOK
U OMMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEJOCTaBICHUS MYHHLMIAIbHON yCIyrd JOKYMEHTax
1100 HapyllIeHHE YCTAaHOBJIEHHOIO CPOKA TAKUX UCIIPABIICHUI;

8) HapylleHne cpoka MM TOpsJKa BbIJAYM JOKYMEHTOB IO pe3ylbTaTam
IIPEIOCTABICHUS MYHULIUIIATbHON YCIYTH;

9) mnpuocTaHOBJIEHHE MNPEAOCTABICHUS MYHUIUNAIBHONH YCIYTH, €CIHM OCHOBaHMS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peepaibHBIMU 3aKOHAMH M IPHHATHIMUA B COOTBETCTBUU
C HMMU HUHBIMM HOPMAaTHBHBIMHM IIPaBOBBIMHM akTamMu Poccuiickoit ®denepanuu, 3aKoHaMH,
WHBIMH HOPMaTHBHBIMH TPABOBBIMH aKTaMU AJITAHiCKOTO Kpasi 1 MyHHIIMIAIHBIMU TIPaBOBBIMHU
aKTaMH.

5.3. O6mume TpeGoBaHuUs K MOPSIKY IMOIaYH U PACCMOTPEHUS JKAIOOHI.

5.3.1. XKanoba momaercsa 3asBUTENEM B MHCbMEHHON (opMe HAa OyMaXHOM HOCHTEIE,
##66 B DIIEKTPOHHOH (opMe B OpraH MECTHOTO CaMOYNpaBJieHHUs, MHOTo(yHKIMOHAIbHBIH
LHEHTp JIMOO B COOTBETCTBYIOIIMI OpraH TOCYAAapCTBEHHOM BIAcTH IyOJIMYHO-IIPABOBOIO
o0pa3oBaHus, SBIIIOUIMICA ydpenuTeneM MHOTOQYHKIMOHAIBHOTO IeHTpa (maiee —
yupeauTesnb MHOroQpyHKIIMOHAIBHOTO LIEHTPA).

XKamoba na peiictBus (Oe3neiicTBHE) M pEHICHHS PYKOBOIUTENS OpraHa MECTHOTO
caMOYyTIpaBJIEHHs HallpaBJsAeTcs [J1aBe aIMUHUCTPALMU MYHUIIUIIAIEHOTO 00pa30BaHusl.

XKanobsl Ha pemeHus u aerctBus (OesznenicTBue) paboTHHUKa MHOTOQYHKIIMOHAIBHOTO
[EHTpa MOJAIOTCS PYKOBOJIUTENO0 3TOro MHorogyHKuMoHanpHOro 1eHrpa. JKamoOwl Ha
pemienus u neictBus (6e3nelictBue) MHOropyHKIIMOHAIBHOTO LEHTPA MOJAI0TCA YUPEAUTEIIO
MHoro¢pyHKIIMOHAIBLHOTO HEHTPa WU AOJKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMaTHBHBIM
IIPABOBBIM aKTOM AJTallCKOro Kpas.

5.3.2. XKanoba moxker ObITh HampaBiieHa MO MouTe, depe3 MHOroyHKIMOHAIbHBIN
HEHTp, OQUIMATBHBI CaWT oOpraHa MECTHOTO camMoymnpaBjieHusi, EnuHbIi  mopTan
TrOCYJapCTBEHHBIX M MYHHUUMOAIBHBIX  ycayr  (byHKumi) B HH(pOpMAIMOHHO-
TEJIeKOMMYHUKallMOHHON cetu  «HTepHeT», mopTan QeaepalbHONM  TocyaapCTBEHHOU
WH(OPMAIIMOHHON CHUCTEMBI, OOecreuynBaroieil mporecc gocynedHoro (BHecyAeOHOTO)
o0kajloBaHUsl peuleHu M jaelicTBuil (0e31elcTBUSA), COBEPIIEHHBIX NpPU MPEIOCTABIECHUU
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT OpraHaMu, NPeJOCTaBIISIOUIMMU IOCY1apCTBEHHBIE
U MYHHULIMIAIbHBIE  YCIYI'M, HMX JOJDKHOCTHBIMHU  JIMIAMH, TOCYJAapCTBEHHBIMH U
MYHUIIUNATBHBIMU CIIY)KalllUMU (Jlajiee — «IOopTajl JOCyNeOHOro 00XalloBaHMSA»), a TaKxKe
MOJKET OBITh MPUHATA IPU JTUYHOM NPUEME 3asIBUTEIS.

5.3.3. B a51eKTpOHHOM BHJIE kKaJI00a MOXKET OBITh TI0JIaHa 3aBUTEIIEM ITOCPEICTBOM:

a) OQUIMAILHOTO caiiTa OpraHa MECTHOTO CaMOYIMpaBieHHs B HH(DOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTepHeT;

6) Ennnoro nopTraina rocyJapcTBEHHBIX U MyHUIIUTIATBHBIX YCIYT (QYHKIUHN);

B) mopraia gocyaeonoro ooxanoBanus (do.gosuslugi.ru).



5.4. Tlpuem xano0 B NHCbMEHHOH (OpME OCYIIECTBISIETCS OPraHOM MECTHOTO
CaMOYIpaBJIEHUS, B MECTE MPEJOCTABICHUS MYHHUIIUIAIBLHOW yCayru (B MecTe, I/ie 3asBUTENb
1o/laBaj 3asBJICHUE Ha MOJYyYEHUE MYHUIMIAIBHON YCIyrd, HapylIEHHE IOpsAJKa KOTOPOM
oOxainyertcst, 1100 B MecCTe, I/ie 3asgBUTENIEM IOIY4YeH pe3ylbTaT YKa3aHHOW MYHULUIAIbHOU
YCIIYTH).

Bpemsi mpuema xano0 coBmagaer co BpEeMEHEM IPEIOCTAaBICHUS MYHULUIMAIbHON
YCIIYTH.

5.5. B ciiyuae nmogauu »*anoObl Py JINYHOM MPUEME 3asBUTENb IPEICTABISIET TOKYMEHT,
YAOCTOBEPSIOIIMN €ro JIMYHOCTh B COOTBETCTBUHM C 3aKOHOJATEILCTBOM Poccuiickoin
®denepanuu.

5.6. B cimywae ecim sxamoba mojaercs dYepe3 NPEICTABUTENS 3asBUTENS, TaKKe
MPEJICTaBIsIeTCS JOKYMEHT, MOJITBEPKIAIOUINI TMOJTHOMOYHNS HAa OCYIIECTBICHHE NEHCTBUIM OT
MMEHHU 3adBUTENS. B KauecTBe JOKyMEHTa, OATBEPKIAIOLIETO IOJTHOMOYHS Ha OCYILIECTBIECHNE
NENCTBUI OT UMEHH 3asIBUTEIIS, MOKET OBbITh NpeACTaBIeHA:

JOBEPEHHOCTh, O(GOPMIICHHAss B COOTBETCTBHU C JACHUCTBYIOLIMM 33aKOHOJATEIHCTBOM
Poccuiickoii denepaiuu;

KOIUSl pELIeHUS O Ha3HaYeHUM WM o0 wu30paHuu MO0 TMpuKa3a O Ha3HAUYEHUU
dbusznyecKkoro nuia Ha JOJKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (pu3MvecKkoe JHII0
o0JasaeT NpaBoM JI€WCTBOBATh OT UMEHU 3asiBUTENS 0€3 TOBEPEHHOCTH.

5.7. Ilpu mopave xaynoObl B JEKTPOHHOM BHUJAE JOKYMEHT, yKa3aHHbIM B IyHKTe 5.6
AJIMUHHCTPAaTUBHOTO pErIaMeHTa, MOXET OBbITh TMpeACTaBiIeH B (opmMe 3IEKTPOHHOIO
JOKYMEHTa, [IOJIUCAHHOTO  JJIEKTPOHHOM  IOJANHUCHIO, BUJA  KOTOPOHl  IpesycMOTpEeH
3aKoHoAarenbecTBOM Poccuiickoit denepanuu, npyu 3TOM JOKYMEHT, yIOCTOBEPSIOIUN TUYHOCTD
3asBUTEIISA, HE TpeOyeTCs.

5.8. Ilpu nogaue xanoOsl yepe3 MHOrO()YHKIIMOHATBHBINA LEHTP €€ mepeaada B OpraH
MECTHOI'0 caMoOyIpaBiieHusi obecrieunBaeTcss MHOroyHKIIMOHAJIBHBIM IIEHTPOM B CPOK He
MO3/IHEE CIICIYIOIIETo pabovero JTHS CO JHS MOCTYIUICHUS JKal00BbI.

5.9. Cpox paccMOTpeHHUsT JKaaoObl HUCYHCISETCS CO JHS PETHCTpPAIlldU JKaloOBl B
YupasneHuu.

5.10. Xayob6a nomkHa coepKarTh:

1) HauMeHOBaHME OpraHa, MPeIOoCTABISIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JWIa OpraHa, MPEAOCTABISIONIETO MYHHUIIMITAIBHYIO YCIYTy, MYHHUIMIIATHHOTO CIY)KaIIero,
MHoro¢yHKIIMOHAIBLHOTO LIEHTPA, €r0 PyKOBOAUTENS U (MJIM) paOOTHHKA, PELICHUs U IeHCTBUS
(Oe3nelicTBUE) KOTOPBHIX 00XKATYIOTCS;

2) pamunuto, UM, OTYECTBO (TIPU HATHYWH), CBEACHUS O MECTE KUTEIbCTBA 3asIBUTENS -
¢usmdeckoro smna MO0 HAWMMEHOBAHWE, CBENEHHUS O MECTe HAXOXKICHHUS 3asABUTENS -
IOPUJIMYECKOT0 JIMIA, a TakXke HoMep (HoMepa) KOHTakTHoro TteinedoHa, ajapec (aapeca)
AIIEKTPOHHOM MOYTHI (MTPH HAJMYWHU) ¥ TIOYTOBBINA aJIpec, MO0 KOTOPHIM JOJDKEH OBITh HAIpaBJICH
OTBET 3asIBUTEITIO;

3) cBeneHus o0 oOXalyeMbIX peIIEHUsX U JAelcTBUAX (Oe3neiCTBUM) oOprasa,
IPEOCTABIISAIONIET0 MyHULIMTIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIUIA OpTraHa, MPel0CTaBISIOIEro
MYHUIIUTIATBHYIO YCIYTY, JIMOO MYHHIUIMAIBHOTO CITy)Kamero, MHOro(yHKIIMOHAIEHOTO
LEHTpa, paboTHUKAa MHOTrO(QYHKIIMOHAIBHOTO LIEHTPA,;

4) mOBOMBI, HA OCHOBAaHMH KOTOPBIX 3asSBUTENb HE COTJIACEH C PEIICHWEM U JEHCTBHEM
(Oe3neiicTBUEM) OpraHa, MPEIOCTaBIAIONIET0 MYHMLIUNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
opraHa, IpPEJOCTABIIONIETO MYHHUIUIIAIBHYIO YCIYTy, JHOO MYHHUIMITATHHOTO CIIY)KaIlero,
MHOro(yHKIIMOHAJILHOTO LIEHTPa, pabOTHHKa MHOTrO(QyHKIMOHAJIBHOTO LEHTpa. 3asBUTEIEM
MOTYT OBITh TPEACTaBJICHBI JOKYMEHTHI (TIPH HAIWYHH), TOATBEPIKIAAIONINE JOBOIBI 3assBUTEIS,
1100 X KOMHH.



5.11. Opran MecTHOTO caMOyIpaBiIeHHs 00eCIICUNBACT:

OCHAII[eHHE MECT MpreMa kajoo;

nHGOPMHUPOBAHUE 3asABUTENCH O TOpsIKe OO0KaJOBaHUS peIIeHUH U JelcTBUi
(Oe3melicTBUSI) OpraHa MECTHOTO  CaMOYIpAaBIIEHUS, MX JOJDKHOCTHBIX  JKI[  JHOO
MYHUIIUTNATBHBIX CIYXaIlUX IOCPEACTBOM pa3MelleHuss HWH(pOpMAlMM Ha CTEHJaX OpraHa
MECTHOI'O CaMOyIpaBieHUs, Ha OQUIMAIBHOM CalTe OpraHa MECTHOIO CaMOYIMpaBleHHUS, Ha
EnnnoMm mopTane rocy1apcTBEHHBIX U MYHHIIMITATBHBIX YCIYT (pyHKIHUI);

KOHCYJIbTUPOBAHHE 3asBUTEICH O TMOpSAAKEe OO0XKAJIOBaHMS PEIICHUH W JCUCTBUI
(Oe3meiicTBUS) OpPraHOB, MPEIOCTABISAIONIMX MYHUIUMAIBHYIO YCIYTy, UX JOJDKHOCTHBIX JIMI
I1M00 MYHUIIUMTIANIBHBIX CIYXKAIIKUX, B TOM YUCIE 10 TeaedoHy, 3IeKTPOHHOMN MOoYTe, IPU TUYHOM
IIpUEME;

3aKJIIOYEHUE  COMVIAIIEHWA O  B3aUMOJEHCTBUM B YacTU  OCYILECTBIICHUS
MHOroyHKIIMOHAJILHOTO IIEHTpa TpueMa Kajlo0 W BBIJAYM 3aABUTEISIM PE3YJIbTAaTOB
paccMOTpEHHUS Kayoo.

5.12. Opran MecTHOTrO caMOyIpaBleHus 3aKitouaeT ¢ MHOTO(QYHKIIMOHATIBHBIM [IEHTPOM
COrJallieHue O  B3aUMOJCHCTBMM, B TOM  4YHCI€ B  YacTH  OCYIIECTBICHHS
MHOroyHKIIMOHAJILHBIM IICHTPOM TIpUEMa JKalo0 H BbIAYM 3asBUTEISAM PE3YJIbTATOB
paccMOTpeHUs Kajoo.

5.13. XKaio0a, MOCTYIUBIIAS B opras MECTHOI'O caMOyTIpaBJICHMUS,
MHOropyHKIHOHAIBHBIA LEHTp, yupeauTearo MHOroyHKIMOHAJIBHOIO LEHTPA MOJJIEKHT
pPacCMOTpPEHHIO B TEYCHHE MATHAALUATH PadOYMX HEH CO JHS €€ pPEerucTpalyu, a B ciydae
0o0aJoBaHUsl OTKa3a OpraHa MECTHOIO CaMOYHOPAaBJIEHHUs, JOKHOCTHOIO JIMIA OpraHa
MECTHOTO CAMOYIIPaBJIEHUS B TpPUEME JOKYMEHTOB Yy 3asBUTENs JHOO B HCIPaBICHUU
JIOMYLIEHHBIX ONEYaTOK M OLIMOOK WM B Cilydae O0KajloBaHMs HApyIIEHUS YCTaHOBJIEHHOI'O
CPOKa TaKHUX HCIPABICHUM — B TEUEHUE MSTH pabOUUX AHEW CO JHS €€ perucTpalyH.

5.14. Tlo pe3ynabTaTaM pacCMOTPEHUS >KaJoObl [V1aBa a/IMUHUCTPALUUA MYHUIUIIAIbHOTO
o0pa3oBaHMs, PYKOBOJHWTEIb OpPraHa MECTHOIO CaMOYNpAaBICHUS MPUHMMAET OJHO U3
CIEAYIOLINX PEILICHUN:

1) ynoBnerBopsieT kajnoOy, B TOM uuciae B (opMe OTMEHBI NPUHSATOTO PpEHICHMUS,
UCTIPABJICHUS JIOMYIIEHHBIX OPraHOM MECTHOTO CaMOYIpaBJIEHUS ONEYaTOK M OIIHOOK B
BBIIaHHBIX B pE3yJbTaTe MPEAOCTaBICHUS MYHUIUNAIbHON YCIYrM TOKYMEHTaxX, BO3Bpara
3asIBUTENII0 JECHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTHUBHBIMH
npaBoBbIMU akTamu Poccuiickoit denepainy, HOPMaTUBHBIMHM IIPABOBBIMHU aKTaMU AJITaliCKOTO
Kpasi, MyHUIIMIIAJIbHBIMU ITPAaBOBBIMU aKTaMU;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 7KAJIOOBI.

5.15. OtBer mo pe3ynbTaTaM pacCMOTPEHMs *KajloObl HANpAaBISETCS 3asBUTENIO HE
MO3/HEE JHS, CIIEAYIOLIEro 3a JHEM MPUHATHS pellieHus, B TMCbMeHHON gopme. B ciyuae ecinu
*anmo0Oa Oblla HampaBieHa CcHnocoOOM, YKa3aHHbIM B IOANYHKTE «B» MyHKTa 5.3.3
AJMUHUCTPAaTUBHOTO pEIJIaMEHTAa, OTBET 3asBUTENIO HAMpaBiseTcsl MOCPEACTBOM CHCTEMBbI
J0Ccy1e0HOTO 00XKaTOBaHMSL.

5.16. Ilo >kemaHWIO 3asBHTENSI OTBET MO PE3yabTaTaM PACCMOTPEHHS >KATOOBI MOXET
ObITh TPEACTaBICH HE MO3/HEE JHA, CIEIYIOUIero 3a JHEM HNpPUHATHS pelleHus, B (opme
AIIEKTPOHHOTO JOKYMEHTa, IOANMCAHHOTO >3JEKTPOHHOM MOANHUCHIO YHOJHOMOYEHHOTO Ha
paccMOTpeHHe KajJo0bl JOJKHOCTHOTO JIMIIA OpraHa MECTHOI'O CaMOYIIPaBJIEHUs, BUJ KOTOPOM
YCTaHOBIIEH 3aKOHOAATENbCTBOM Poccuiickoit deneparumu.

5.17. WcuepnpIBaroluil MepeuyeHb OCHOBAHUN HE JaBaThb OTBET 3asABUTENIO, HE
HAIpPaBJIATh OTBET IO CYIIECTBY:




OTCYTCTBHE (DaMUIIMU WIIM TIOYTOBOTO a/Ipeca 3asBUTEINS (32 HCKIIOUSHHEM CITydasi, KOra
kajo0a HarpaBJsIeTCsl Ha apec IEKTPOHHOW MOYTHI WM TOCPEACTBOM MOpTaia JOCYAeOHOTO
00>xaoBaHus);

coZiep)KaHuEe B JKan00e HEUEH3YPHBIX JMOO OCKOPOHWTENBbHBIX BBIPAXKECHUH, YIPO3bI
YKU3HH, 3I0POBBIO M IMYIIECTBY JIOJDKHOCTHOTO JIUIIA, & TAKXKE YWICHOB €ro ceMbU. B ykazaHHOM
CIIy4ae 3asBUTENIO0, HAIIPABHUBIIIEMY Kallo0y, COOOIIAETCS 0 HEAOMYCTUMOCTH 370YIOTPEOICHUS
PaBoM;

TEKCT MMChMEHHOM KaJIoObl HE MOJIACTCs MPOYTEHHI0. B yka3aHHOM ciydae B TCUCHUE
CeMH JHEW CO JHS PErucTpalud >KaIO0Obl 3asABUTEII0 COOOIIAETCS O HEBO3MOXKHOCTH
paccMOTpeTh JKajo0y MO CYHIECTBY, €CIM ero (GaMuius M IOYTOBBIA aJpec MOIIAITCS
NPOYTEHHIO;

B NMMCHbMEHHOM Kao0e 3asiBUTEIISI COJEPIKUTCS BOTIPOC, HA KOTOPBIN €My HEOJHOKPATHO
JIABAITUCh MTUCHMEHHBIC OTBETHI IO CYHIECTBY B CBSI3U C paHEe HAIPaBISIEMbIMU JKAI00aMH, U
IIPY 3TOM 3asIBUTEJIEM HE PUBOJISATCS HOBBIC JOBOIbI HJIM 00CTOSITENBCTBA. B yKazaHHOM cityuae
OpraH MECTHOTO CaMOYITPABIICHHS BIIPaBE MPUHSATH PEIICHUE O OE30CHOBATEIIBHOCTH OUEPEIHON
KaJo0bl U TPEKPAIICHUH TEPEIUCKU C 3asABUTEIEM [0 JAHHOMY BOINPOCY IPU YCIOBUH, YTO
yKa3aHHas JKajio0a M paHee HaIpaBlsieMble KajloObl HAMpPaBISUIMCh B OpraH MECTHOTO
CaMOYIIpaBJICHUS WJIM OJHOMY M TOMY € JOJDKHOCTHOMY Jjuiy. O JaHHOM pPEUICHUH
YBEIIOMJISICTCS 3asIBUTEIIb, HAIPABUBILUH 5KaI00Y;

OTBET MO CYIIECTBY IIOCTaBICHHOTO B jKajioOe BOMpoca HE MOXKET ObITh JaH 0Oe3
pasrjamieHusi CBEJCHHUW, COCTABISIONIMX TOCYAAPCTBEHHYH WM HMHYI OXpaHICMYIO
(enepaibHBIM 3aKOHOM TaiiHy. B yka3aHHOM ciyyae 3asBHTEINIO, HAIPaBHBIIEMY >Xalo0y,
coo0mIaeTcsi 0 HEBO3MOXKHOCTH JIaTh OTBET IO CYHIECTBY IOCTABICHHOTO B HEH BOIIPOCA B CBSI3U
C HEJIOMYCTUMOCTBIO Pa3rIIalliCHHS JaHHBIX CBEICHHN;

TEKCT THCBMEHHOTO OOpalleHUsT HE TO3BOJISIET OIPEICIUTh CYTh IMPEIIOKCHHS,
3asBJICHUS WK jKaio0bl. O JIaHHOM pEIICHUU 3asBUTEIb, HAIIPABUBIIMIA Kajl00y, YBEIOMIISCTCS
B TCUCHHE CEMH JIHEU CO JHS PETUCTpaIy OOpaICHHUS.

5.18. IIpn ynoBIETBOPEHHH >KajJO0Bl OpPraH MECTHOTO CaMOYIPAaBICHUS TNPUHUMACT
MCYEPIBIBAIOIINAE MEPBI 10 YCTPAHEHUIO BBIABICHHBIX HApYyLICHUH, B TOM 4YHCIE IO BbIIaye
3asBUTENIO pe3ySbTaTa MYHUIIMTIAIIBHOW YCIYTH, HE TO3/IHee S5 paboumX THEW CO JHS MPUHSATHS
pEILIEHNs, €CIIM HHOE HE YCTAaHOBJIEHO 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

5.19. B ciydae ycTaHOBJIEHUS B XOJ€ WJIM IO pe3yabTaTaM pACCMOTPEHHS KaTOOBI
IIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO IMPABOHAPYUICHMS WIH NPECTYIIEHUS JOJKHOCTHOE
1o, paOOTHUK, HAJENIEHHbIE MOJIHOMOYMSIMHU IO PACCMOTPEHUIO JKanod, He3aMeUIUTENbHO
HAIPAaBJISAIOT UMEIOIIUECS MaTepHalIbl B OPraHbl IPOKYPaTypBhl.



[Ipunoxenue 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUSI MyHULIMIIAJILHON yC-
ayru  «lIpuHsATHE JOKYMEHTOB, a
TaK)K€ BbIJa4ya PELIECHUN O IEPEBOAE
win 00 OTKaze B HEPEBOJAE >KUIIOTO
MIOMEILEHUSI B HEXKUIIOE IOMELICHHE
WM HEXWIOrO MOMEUICHMS B KUIIOE
IIOMEILEHUE»

Nudopmanus
00 oprane MECTHOTO CaMOYNPaBJICHHS, TIPEIOCTABIISAIONIEM MYHUIUITATBHYIO YCIYTY

HanmenoBanue oprasa MecTHOro |  Anmunuctpanus CaMapcKoro ceabcoBeTa
CaMOYTIpaBIICHHUSI, MPEIOCTABIISIOIIETO JlokTeBcKkoOro paifoHa ANTalCKOTro Kpast
MYHUIUTIAJIBHYIO YCIYTY

PykoBoauTenn oprasa MECTHOI'O I'naBa cenbcoBeTa AMupoBa ['annna
CaMOYTIpaBIICHUS], MPEIOCTABIISIOIIETO Hukonaesna

MYHULMTIAIBHYIO YCIYTY

HaumeHnoBaHue cTpyKTYpHOro MoApas/eieHus,
OCYILECTBIISIOLIET0 PACCMOTPEHUE 3as1BJICHHUS

PykoBoguTens CTPYKTYpHOTO IOAPA3ACIICHHUS,
OCYILIECTBIAIOIIET0 pACCMOTPEHUE 3asIBJIICHUS

MecTo HaXO0XKIEHHUS ¥ TTOYTOBBIN aapec

658418 Anraiickuil kpaii, JIokTeBckHit
paiion, c.Camapka, yn.IlentpanpHas, 69

['padux paboTsl (IprieMa 3asBUTENEH )

IMa.-ar. ¢ 09.00 go 17.00 ygac.
O6en ¢ 13.00 no 14.00 uac.

Tenedon, agpec MEKTPOHHOM MTOYUTHI

8(385 86) 28-6-43,
658412samarka selo@mail.ru

Anpec opHIIMATBLHOTO CaiiTa opraHa MECTHOTO
caMOyTIpaBIICHHUS, MPEI0CTABIISIONICTO
MYHUIUTIATBHYIO YCAYTy (B Cilydae OTCYTCTBUS
— ajipec OpUIMAIBLHOTO CaiiTa MyHHIIUIATHEHOTO
o0pa3oBaHus)

http://www.loktevskiy-ru.ru/ITopran
OpPraHOB MECTHOT'O CaMOYIIPABIICHHUS
JlokTeBckoro palioHa AnTaiicKoro Kpas

Enuuelii  mopTanm  TrOCyAapCTBEHHBIX U

www.gosuslugi.ru;

MYHUIMOAIBHBIX ~ yClIyr  (yHKumi) —



mailto:658412samarka_selo@mail.ru
http://www.loktevskiy-ru.ru/Портал

[Tpunoxenue 2

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEeI0CTaBICHUSI MyHHUIIMITAILHOM yC-
ayru  «lIpuHsATHE JOKYMEHTOB, a
TaKk)Ke BbIJaya PELICHUN O MepeBoje
win 00 OTKaze B MEPEeBOJE KUIIOTO
MOMEIIEHUSI B HEXKUJIOE TOMEUICHHE
WIM HEXWJIOTO MOMEIICHUS B KHUIIOE
MIOMEIICHUE)

CezneHust 0 MHOTO(YHKITHOHAIBHBIX IIEHTPAX
MPEI0CTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYTS

Mecto HaxoXIeHHS U
MTOYTOBBIN agpec

658420, r.I'opusik, yin.Jlenunna, a1.10a

I'padpuk paboThl

M. —or. ¢8.00 mo 17.00
C0., BC. - BLIXOJIHOH

Enuneiii nientp TenedoH-
HOTO 00CITy>KMBaHUS

8-800-775-00-25

Tenedon ueHrpa Teie-
(oHHOTO 00CITY)KUBAHUS

8-800-775-00-25

WNurepnert — caiit MOI]

AJlpec 3JIEKTPOHHOM I0Y-
TBI

26@mfc22.ru

ITpunoxxenne Ne3

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEOCTABIECHUS MyHUIIMIIAJILHON yC-
ayru «lIpuHATHE JOKYMEHTOB, a
TaK)K€ BbIJa4a PEIICHUN O NEPEBOJE
i 00 OTKaze B IMEPEeBOJE KHIOTO
MIOMEILEHUSI B HEKUJIOE IOMELICHHE
WM HEXWIOTO TMOMEUICHHS B KUIIOE
IIOMEILEHUE»

5 OpFaHOM MECTHOT'O CaMOYIIPaBJICHUA YKa3bIBAIOTCA CBCIACHHUA O TEX MHOFO(i)yHKHI/IOHaJ'IBHHX LEHTpax

NpEeaAOCTABJICHUA TOCYJAAPCTBEHHBIX W MYHUIUIIAJIBHBIX YCIYT,

MpeI0CTaBICHUN MYHUIUIAIBHON yCITyTH

C KOTOPBIMH 3aKJIIFOY€HO COIJIAICHUE O




bnok-cxema nociae10BaTeIbHOCTH aIMUHUCTPATUBHBIX IPOLEAYD IIPU NPENOCTaBICHUN
MYHULUIIAIBHON ycinyru «[IpuHsITHE TOKYMEHTOB, a TaKyKe BblJa4ya PELICHUH O I1IepEBOE WIH
00 OTKa3e B IIEpeBO/JIE KUIIOTO MOMELECHHSI B HEXXMUIIOE MIOMELLCHUE WM HEKUIIOTO ITIOMELLCHUS

B XKMNJIO0C INTOMCIICHUC

3anoJHeHKe 3asBICHUS Yepe3 [Monava 3asBeHUs npu
PIIT'Y JIUYHOM OOpalleHuH

Ilonaua 3asBeHUS Yepes
MOI]

\ 4

Perucroanms 3asgBiieHUsS

3ap eFI/ICTpI/IpOBaHHie 3asBJICHUC

HpOBepKa nakeTa 10KyMCHTOB Ha KOMIIJICKTHOCTb

Pesynbrat mposepku

OT1CcyTCTBYIOT
HeoOXOonUMbIE U
00s3aTespHbIe
JIOKYMEHTBI OT

RASTRUTEITST

v

3a11poc HEOOCTAOIINX JAaHHBIX IO KaHaJIaM
MEKBEJJOMCTBEHHOT'O B3aWMOJICHCTBHS

3arpalmnBacMbIC JAHHBIC

A 4

‘VBenomiieHue 3asBUTENs 00
OTKa3e B IIPEOCTABICHUN
YCIIYTH 110 IPHYUHE

IIpoBepka AaHHBIX Ha HAJIMYME OCHOBAHUM JUIs OTKa3a
B MIPEOCTABICHHU YCIIyTH

T oo yTIDTOT A.IVUVk,uu

IIpoBepka

HET

na

npoiaeHa

\ 4

\ 4

dopmupoBaHHe yBeIOMICHHS 00 OTKasze B
MIPE0CTAaBICHUH MyHUIUITAILHON YCITyTH

®dopmMupoBaHKE YBEOMIICHHS O BblIaue HHGOpMaLuu

A 4

A 4

Busuposanue yBejomieHus 00 0TKase B
IpeJOCTaBICHUHI MyHHIIUNIAIBHOHN yCIIyTH

anposaHne YBEAOMIICHHUSA O BhIAA4YEC I/IHdJOpMElL[l/lI/I

l

A 4

IIpenocrapnenune 3asBUTENIO YBEIOMIIEHHS 00
OTKa3€ B MPEe/I0CTaBICHUH
MYHUIIUTIAIBHON yCITyTH

npe}IOCTaBHeHHe 3as8BUTEIIIO YBEIOMIICHUS BblJIaue

nHdopmanun




[Tpunoxenue 4

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
IPEe0CTaBICHUSI MyHHUIIMITAILHOM yC-
ayru  «lIpuHsATHE JOKYMEHTOB, a
TaKk)Ke BbIJaua PElICHUN O MepeBoje
win 00 OTKaze B MEpeBOJie >KUIIOTO
MOMEIIEHUSI B HEXKUJIOE TOMEUICHHE
WIM HEXHUIIOTO MOMEIICHUS B KHUIIOE
MOMEIICHUE)

KoHTakTHBIC JaHHBIC OJIA IToJa4u JKaJio0 B CBSI3H C npeaoCTaBJICHUCM MyHHLIPIHEUIBHOfI

yCIIyTu

AJIMUHUCTpAIUS MYHHUIIMOIAILHOTO
o0pazoBaHus

Anpec: 658420, Aunraiickuii kpaii, JIOKTeBCKUI
paiion, ropon 'opusik, ynmuiia MuponoBa, 1om 97a
PykoBonurens: rjaBa AJIMUHUCTpALIUU
I'mazynoBa I'aniuna IletpoBHa, Ten.8385 86 3-
14-72

OpraH MECTHOI'O caMOYIIPaBJICHUS

Anpec: 658412, Anraickuil kpail, JIOKTeBCKUil
paiion, c.Camapka, ynuna lleHTpanbHas, qom
69, tenedon 8 (385 86) 28-6-43.
PykoBoautens: riaBa cenbcoBeTa AMHpOBa
['asmua HukonaeHa




IIpunoxenue 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUSI MyHULIMIIAJILHON yC-
ayru  «lIpuHsATHE JOKYMEHTOB, a
TaK)K€ BbIJa4ya PELIECHUN O IEPEBOAE
win 00 OTKaze B HEPEBOJAE >KUIIOTO
MIOMEILEHUSI B HEXKUJIOE IOMELICHUE
WM HEXWIOTO NMOMELICHUS B KHIIOE
IIOMEILEHUE»

['maBe aIMMHHUCTpALIH
paiioHa
OT (3aIOJIHSIOT BCE COCOOCTBEHHHUKH
MEPEBOUMOTO MTOMETIICHUS
WIH YITOJTHOMOYCHHBIC HMH JIUIIA)

®.1.0. (mocnenHee npu HAIUYUH),
100 MPEICTAaBUTENS FOPUINIECKOTO JTUIA

IIPOXKUBAIOLIETO (ITPOKUBAIOLINUX )
1o ajpecy:

[Tactiopt cepus Ne
Brinan (korna, kem)

00 PEKBU3UTHI IOBEPEHHOCTH
(korma, KeM BBIJaHA)

KonrakTtHbIii TenedoH:

AJpec IEKTPOHHON TIOYTHI:

3ASBJIEHUE
[Ipomry mepeBecTH HexHiIOe (KUIOE) MOMEIIEHHE B JKUJIO€ (HEXKHWIOE) MOMEUIEHUE B

18(521 525.¢

[Ipy HEoOXOIMMOCTH MPOBEJEHHS NEpPEIIaHUPOBKU H(WUIJIM) MepeycTpoicTBa, U(UIu
UHBIX paboT, 00s3yI0Ch OCYIIECTBUTh PEMOHTHO-CTPOUTEIbHBIE PAa0OTHl B COOTBETCTBUU C

COrjiaCOBaHHBIM IMPOCKTOM.

IToanucu U, MOJaBIINX 3asABJICHUE
« » 20 T.

(TToAMHCH 3asIBUTEIIA) (MHULIUATIBI, (haMILITHS)

Anpec )Kunoro (HeKUIIOro) IOMEIIECHUS:




JIOKyMEHTBI Ha mepeBoJI moMenieHusi(-i)

MNpCACTAaBJICHBI HA TIPUCMC

« »

20 I.

(IIOJDKHOCTB, (I)aMI/IJ'II/ISI, HWHULKAJIbI JIMLA, IPUHABIICTO 3aHBHeHI/Ie)

(moamuck)

Pemrenne (YBe,I[OMJ'IeHI/Ie) 0 IIEPEBOAC O XKXUJIOI'0 IMIOMCHICHUA B HEXKUIIOC UIIM HEXKUIIOTO
INOMCHICHHMA B )KHMJIOC ITIOMCIICHUC!

HampaBuTh 1mouToii 1o ajipecy, yKka3aHHOMY B 3asIBIICHHU
B OpTaHe MECTHOT'O CAMOYIPABIICHHS
B MHorodgyukunonainbHoM 1eHtpe (MOLI)

B (hopMe MEKTPOHHOTO JOKYMEHTA IMOCPeACTBOM EqrHOTO moprana rocy1apcTBeHHBIX U
MYHUILIUNATBHBIX YCIYT (QyHKIUA)

BLIpaxcan corjacuc Ha o6pa60TKy NEPCOHANIBHBIX JAHHBIX B ITOPAAKE, YCTAHOBJIICHHOM De-

JepanabHbIM 3aK0HOM 0T 27.07.2006 Nel152-®3 «O nepcoHanbHBIX TaHHBIX»

(moamnuce)

(CJIGIIYIOIIII/Ie MMO3UIHHU 3aIIOJIHAIOTCA AOJIKHOCTHBIM JIMIOM, IPUHABIINM SaleJIeHI/Ie)

Pacrmicka
B MOJIYYEHUH 3asBJICHUS U NIPUJIAraeMbIX K HEMY JTOKYMEHTOB ISl BBIIAYU YBEIOMIICHHUS O

HGpGBO}IC JKHNJIOTO ITOMCIICHUS B HEXKMUIJIOC ITOMCIIICHHUEC NJIN HEXKUJIOTO ITOMECIICHUS B JKUJIOC

MMOMEIICHUE

« »

20 1. BXOoHm. Ne

Neni/

HanmeHoBaHME TOKyMEHTA,
Jata, HOMep

KonnuectBo
AK3EMIUISIPOB

Hamnuue xonnn
JIOKYMEHTa

JIOKyMEHTBI COTJIACHO TIEPEUHIO TPHUHSLI (a):

(DaMI/IJ'II/ISI, UMs1, OTYCCTBO U ITOAIMCH AOJDKHOCTHOTO JIMIIa

Pacnincky momyunin (a):

(DaMI/IJ'II/IH, UMs1, OTYCCTBO U ITOAIIMCH 3adBUTECIIA




